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PINCKNEYVILLE COMMUNITY HIGH SCHOOL 

357-5013 
Student/Parent Handbook 

PCHS MISSION STATEMENT 

In an active partnership with parents, teachers and the community, Pinckneyville Community High 

School is committed to student learning fundamental to academic, technical and personal 

development.  This partnership will develop and maintain an innovative educational process that 

empowers all students to become engaged learners, informed decision-makers, and responsible 

citizens.  

TECHNOLOGY VISION STATEMENT 

The vision of the communities served by the Pinckneyville and Tamaroa school systems is one in 

which all individuals will embrace education as a lifelong endeavor.  Through access to and efficient 

use of technology, students and community members will enhance their basic academic skills, 

improve communication, and be more active in their roles as informed citizens.  All of these 

accomplishments will enable students in the District to be better equipped to compete in an 

increasingly global marketplace.  

BOARD OF EDUCATION    ADMINISTRATION 

Nathan Kellerman - President    Jonathan Green, Superintendent 

Dwight Bigham       Keith Hagene, Principal 

Brian Kellerman      Bob Waggoner, Dean of Students 

Michele Breslin 

Larry Hardin        

Don Craig 

Dawn Kellerman Smith 

 

FACULTY 

   

Name Extension Department Name Extension Department 

Addison, 
Anjanette 

134 Spanish Kellerman, Nolan 130 Social Studies 

Ashbrook, Art 118 Phys Ed, Health Koester, Carrie 170 Agriculture 

Bender, Brian 119 Agriculture Loiacono, Sam 149 Industrial Technology 

Blechle, Nancy 141 Math Patterson, Kathy 136 Special Education 

Bruns, Ryan 152 Math, Science Plumlee, Diana 166 Special Education 

Brunty, David 138 Social Studies Rushing, Tod 146 Science 

Cannedy, Steve 120 Band, Chorus Schoonover, 
Jennifer 

129 Family & Consumer Science 

Cannon, Susan 124 Special Education Sheppard, Kristie 107 Business Education 

Cheek, Mike 143 Math, P. E. Simpson, Rob 131 Social Studies 

Clark, Cheryl 110 Business 
Education 

Smith, Marilyn 135 Spanish 

Cunningham, 
Cathy 

120 Chorus, Band Stevens, Sandy 125 Art 

Engelhardt, Alan 128 English, S.S. Vancil, Joe 165 Special Education 

Field, Mary Jane 121 Art Waggoner, Bob 106 Dean of Students, Phys. Ed, 
S. S. 

Genesio, Heather 151 Business Ed. White, Jacqueline 127 English 

Gibson, James 145 Math, Science Willms, Rita 133 Family & Consumer Science 

Hale, Greg 173 AD, Driver Ed Wilson, Adrienne 155 Math 

Heisner, L. J. 144  Science    

Herbst, Daniel 137 English    
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STUDENT SERVICES 

  

Name  Extension Service Name  Extension Service 

Camp, Wanda 100 Admin Asst. Palmer, Roxie 109 Guidance 

Chapman, Catherine 114 School Nurse Kirkpatrick, Eric 108 Guidance 

Malanowski, Jenny 104 Fiscal Officer Woodside, Penny 102 Admin Asst. 

Meyer, Marilyn 139 Librarian    

 

CAFETERIA EXT. 116 

            Linda Eisenhauer               Kelly Kellerman  Jackie Huggins             Pam Presswood   

CUSTODIAL SERVICES EXT. 115 

Larry Wilks, Head Custodian 

            Doug Beever              Stanley Mathis   Kevin Bailey  

BUS DRIVERS  

Lylia Hagel, Director of Transportation 

                     Gayle Vandiver                    Bonnie Tedder                                    Bill Cheek 

  Jeff Gilter                    Lynette Barnett                     Rosie Konkel 

INTRODUCTION 

Welcome to Pinckneyville Community High School.  The administration, faculty, and staff hope that this will 

be an excellent year for all of our students.   

This handbook is provided to the students and their families to acquaint them with the rules, regulations, 

procedures and other relevant information necessary for the orderly functioning of the school.  It has been 

structured to help promote student progress as well as interest in modeling appropriate school government.  

In addition, this handbook provides for the psychological and physical safety of the students through 

appropriate rules and regulations.  This handbook is not an irrevocable contract; it is subject to change as 

needed.  The administration has the authority to set policies for the proper management of the building. 

TIME SCHEDULES 

 

REGULAR SCHEDULE 12:30PM EARLY 

DISMISSAL 

2PM SCHEDULE 

Help Period – 7:45 – 8:00 
HELP PERIOD – 7:45 – 8:00 HELP PERIOD – 7:45 – 8:00 

1st Hour – 8:05 – 9:19 1ST H – 8:05 – 8:50 1ST HOUR - 8:05 – 9:10 

2nd Hour – 9:23-10:37 2nd Hour – 8:54-9:39 2nd Hour – 9:14 – 10:19 

RtI Period – 10:41 – 11:06 3rd Hour – 9:43- 10:28 3rd Hour – 10:23 – 11:28 

3rd Hour – 11:10 – 12:24 Lunch – 10:28 – 10:59 Lunch – 11:28- 11:59 

Lunch – 12:24 – 1:00 4th Hour – 11:03 – 11:48 4th Hour – 12:03 – 1:08 

4th Hour – 1:04 – 2:18 5th Hour – 11:52 – 12:30 5th Hour – 1:12 – 2:00 

5th Hour – 2:22 – 3:00   

 

DISTRICT ORGANIZATION, OPERATIONS, AND COOPERATIVE AGREEMENT 

The District is organized and operates as a High School District serving the needs of children in grades 9 to 

12 and others as required by the School Code. 

The District participates in the following joint programs: 

 Tri – County Special Education 

 River to River Athletic Conference 

 Jackson – Perry County Regional Delivery System 
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EDUCATIONAL PHILOSOPHY AND OBJECTIVES 

The District‟s educational program will seek to provide an opportunity for each child to develop his or her 
maximum potential.  The objectives for the educational program are: 

• To foster self-discovery, self-awareness, and self-discipline. 

• To develop an awareness of and appreciation for cultural diversity. 

• To stimulate intellectual curiosity and growth. 

• To provide fundamental career concepts and skills. 

• To help the student develop sensitivity to the needs and values of others and a respect for individual and 

group differences. 

• To help each student strive for excellence and instill a desire to reach the limit of his or her potential. 

• To develop the fundamental skills which will provide a basis for life long learning. 

• To be free of any sexual, cultural, ethnic, or religious bias.  

UNIFORM GRIEVANCE PROCEDURE 

 Students, parents/guardians, employees, or community members should notify a District Complaint 
Manager if they believe that the School Board, its employees, or agents have violated their rights 
guaranteed by the State or federal Constitution, State or federal statute, or Board policy.  The Complaint 
manager will attempt to resolve complaints without resorting to the grievance procedure and, if a 
complaint is filed, to address the complaint promptly and equitably.   

REQUIREMENTS FOR GRADUATION -32  

The following classes are required for graduation from PCHS.  These requirements meet both state and 

local mandates.  All students will take the Prairie State Achievement Exam during their junior year.  Students 

exceeding this exam will be recognized as Prairie State Scholars.  Prairie State Achievement Exam is 

required for graduation. 

1. Four resident credits in English  

2. Three credits in the following areas:  Math, Social Studies, and Science 

3. Satisfy the Consumer Education requirement 

4. Two credits in Fine Arts and Physical Education/Health, Drivers Education. 

5. One credit in Vocational Education 

Special Note: Students will be allowed to earn up to three credits toward graduation requirements from 

outside sources.  Students may only receive one credit per subject area from outside credit sources towards 

graduation requirements.  (Example:  Only 1 credit for English may be obtained from outside sources, all 

other English credits must be obtained in house.)  Students must obtain pre-approval from the principal and 

work with the counselor to make appropriate arrangements.  If you have any questions, ask first.  Credit is 

given for classes taken off campus if used to make-up for courses failed.  This will not count toward GPA.  

Make-up classes taken during the summer will not count toward GPA.  This will begin with the Class of 

2012. 

PCHS EARLY GRADUATION POLICY 

Students who wish to graduate after the completion of their seventh semester from Pinckneyville Community 
High School District #101 must follow the following policy: 
 

I. Any student wishing to graduate early must apply in writing to the principal by August 1 of the 
start of their 7th semester and declare their intent to apply for early graduation. 

II. All courses must be completed by the end of their 7
th
 semester. 

III. All local and state course requirements must be complete. 
IV. Transfer students must have earned half of their credits at PCHS. 
V. Students must have a cumulative GPA of 3.0 or above. 
VI. Student must be enrolling in college, obtaining a job, or joining a military service. 
VII. Extra-curricular activities cease at the end of the 7

th
 semester. 

VIII. Students wishing to attend Prom or other special events may do so as a guest of a currently 
enrolled PCHS student. 

IX. Class rank is determined and/or maintained at the completion of all PCHS graduation 
requirements. 
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CREDIT FOR ALTERNATIVE COURSES, PROGRAMS, AND COURSE SUBSTITUTIONS 

Correspondence Courses 

A Student enrolled in a correspondence course may receive high school credit for work completed, provided: 

1. The course is given by an institution accredited by the North Central Association of Colleges and 

Secondary schools. 

2. The student assumes responsibility for all fees. 

3. The course is approved in advance by the High School Principal. 

4. If classes are taken off campus, they will not count toward GPA. 

6. A course can not be taken if offered by PCHS unless previously failed. 

A maximum of 3 credits taken off campus may be counted toward the requirements for a student‟s high 

school graduation.   A student must have failed a PCHS class before using an outside course to meet a 

subject area graduation requirement.  Students may only bring in one credit per subject area.  This begins 

with the class of 2012. 

Community College Classes 

A student who successfully completes college courses may receive high school credit, provided: 

1. The student is in good academic standing. 

2. The course is an elective and does not meet specific subject area graduation requirements. 

3. The course is not offered in the high school curriculum. 

4. The course is approved in advance by the High School Principal. 

5. The student assumes responsibility for all fees. 

6. The course must be taken during the regular school day. 

SCHEDULE CHANGES 

Schedule changes will not be considered unless extenuating circumstances exist.  The parents, counselor 
and principal must approve all schedule changes.  1

st
 semester schedule changes will occur only during the 

first two full days of school.  2
nd

 semester schedule changes will only be allowed during the last two weeks of 
1

st
 semester.  No changes will be allowed at any other time, except by the principal.  Students will receive 

their 2
nd

 semester schedule during the final week of 1
st
 semester classes.  It is their responsibility to maintain 

their records. 

CLASS LOAD 

All students must be registered for 9 classes each semester.  All incoming freshmen will be required to take 
English, Math, Science, Physical Education, Introduction to Social Studies, a Vocational Class and a Fine 
Arts class.   

A unit of credit represents the successful completion of one year in a registered class.  Semester classes will 
be worth ½ credit.  Driver Education will be worth ¼ credit.  RtI will be worth 1/8

th
 of a credit per semester. 

PCHS operates under the modified Block 8 system.  Students are enrolled in 9 classes and attend four 
classes on “A” days with the remaining four classes on “B” days and a mini-block that meets every day.   
The four blocked classes are 75 minutes in length, with the mini-block consisting of 50 minutes of class time.   
Since classes meet for longer periods of time, good attendance is crucial for success.  Excessive 

absences will quickly lead to lower grades and possible failure. 

STUDENT AIDE POLICY 

To be considered for student aide students must qualify under the following guidelines. A rubric will be used 
by the instructor as the basis for the grade earned as a student aide. 

 Student must be a junior or senior with a GPA of 3.0 or higher for the previous two semesters. 

 Teacher must approve of the aide; all teachers will be allowed one aide per semester.   

 Students must obtain application packets from the teacher they wish to help as the student aide.   

 Students must pass all courses for the previous semester.   

 Students can only serve as an aide for a total of one calendar year.  Maximum of 2 semesters. 

 Students can only serve as a student aide for one teacher per semester. 
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HIGH SCHOOL GRADUATION 

Graduation is a school-sponsored activity and is an extension of the school year.  Students are under the 
jurisdiction of the school at this time and until they leave school property following the exercise.  The 
following guidelines will apply to graduation and graduation practice: 

 Graduation is a special time.  

 Any student who causes any problem or disturbance at this function will be required to leave the 
premises. 

 Any student who arrives to take part in the practice for graduation or for the ceremony under the 
influence of alcohol or drugs will be excluded from participation. 

 Any student who conducts him or herself in such manner during the last few days of school that 
disciplinary action is required may be denied the privilege to participate in the ceremony.  Such 
behavior would necessitate being suspended from school. 

 Diplomas are withheld until after the ceremony, at which time they are mailed to the student. 

 All Special Education students who have completed four years of high school will be allowed to 
participate in graduation ceremonies and receive a certificate of completion, even if the student has 
not otherwise met the requirements for graduation.  These students must meet graduation 
requirements to receive their diplomas. 

 

GRADING SYSTEM 

PCHS uses a four point division system of grades or marks, with distinction for + and -.  The grade 

numerical value follows:  

All courses, including AP courses, are assigned a grade numerical value of:  . 

GRADING SCALE 
GRADE  GRADE G.P.A 
A 100-93 A 4.0 
A- 92-90 A- 3.66 
B+ 89-87 B+ 3.33 
B 86-83 B 3.00 
B- 82-80 B- 2.66 
C+ 79-77 C+ 2.33 
C 76-73 C 2.00 
C- 72-70 C- 1.66 
D+ 69-67 D+ 1.33 
D 66-63 D 1.00 
D- 62-60 D- 0.66 
F 59-0 F 0.00 

The GPA as a whole will be calculated based on classes taken at PCHS.  Student’s grades will be 
based on the four point grading scale.    

The weighted grading multiplier adds 1.0 grade point in the following classes: juniors and seniors 
who take Honors English III, Honors English IV, AP US History, AP US Government, AP Physics, and 
AP Calculus. Advance Placement Classes will not be taken until the junior or senior year. 

Students may discuss their grades with a teacher immediately before or after school daily. 

Certain classes will have a grade of pass/fail. 

CLASS RANK 

The student(s) who have the highest GPA will be recognized.  For a copy of the detailed explanation of this 
procedure, see your guidance counselor.   

VALEDICTORIAN – SALUTATORIAN 

The graduating senior(s) having the class ranking of Number one will be designated as Valedictorian(s).  
The valedictorian(s) will be honored alphabetically at graduation.  If there is only one valedictorian then a 
salutatorian will be named.  Any discrepancies in credits obtained will be resolved by the principal and 
superintendent. 

INCOMPLETE GRADES 

An “incomplete” not made up by the completion of the grading period following when the mark was received, 
will become an „F‟.  An incomplete may be given for the following reasons: Failure to complete assignments 
or other class obligations, and or missing a final examination.  In both situations extenuating circumstances 
must exist to warrant the incomplete. 
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RESIDENT STUDENTS 

In accordance with Public Act 89-140, only students who are residents of the District may attend school 

without tuition charge, except as otherwise provided in Board of Education policy or in State law.  A 

student‟s residence is the same as the person who has legal custody of the student.  The administration 

may require proof of residence and legal custody.  Further information regarding residency is located within 

the policies of the PCHS Board of Education. 

A student whose family moves out of the District during the school year will be permitted to attend school for 

the remainder of the year without payment of tuition. 

If a student‟s family plans to move into the District within 31 calendar days after the beginning of school, the 

student will be allowed to attend school at the beginning of the school year without payment of tuition. 

RESIDENCY REQUIREMENTS FOR GRADUATION  

A student needs eight semesters of attendance to earn the required credits for graduation.  All transfer 

students must be in attendance at Pinckneyville Community High School during the regular school year for 

at least one full semester of their senior year to receive a diploma from Pinckneyville Community High 

School. 

NON-RESIDENT STUDENTS 

Non-resident students may attend PCHS under certain conditions.  Further information regarding non-

resident students is located within the policies of the PCHS Board of Education. 

CHALLENGING A STUDENT’S RESIDENT STATUS 

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-

resident of the District for whom tuition is required to be charged, he or she on behalf of the Board shall 

notify the person who enrolled the student of the tuition amount that is due.  The notice shall be given by 

certified mail, return receipt requested.  The person who enrolled the student may challenge this 

determination and request hearing as provided by The School Code, 105ILCS 5/10.12b 

RE-ENROLLMENT 

Enrollment shall be denied to any student above the age of 17 who has dropped out of school and would not 

be able to earn sufficient credit during the normal school year (s) to graduate before his or her 21st birthday.  

A person denied re-enrollment will be provided counseling and directed to alternative programs that lead to 

graduation or receipt of a GED. 

CLASSIFICATION OF STUDENTS 

Students entering PCHS for the first time will have their transcript evaluated and classified by the following 

criteria.  Those who drop and re-enter will also be reclassified to the following standards. 

 Freshman .............................. Fewer than 8 credits 

 Sophomore  ............... 8 to 15 credits 

 Junior  .............................. 15 to 23 credits 

 Senior .................................... 23 or more credits 

GUIDANCE DEPARTMENT 

A pass is required to see the counselor and is simply a request.  The teacher will decide if the student can 
afford to miss a portion of that day‟s class. 

 

Some of the specific activities and services of the guidance office are to: 

1. Discuss personal problems privately with students. 

2. Assist with occupational plans (according to achievement, ability, personality, and interest). 

3. Help students make college plans and gain admittance to the school of their choice.  This includes 
the college application process. 

4. Inform students of job opportunities, trade, and technical schools. 

5. Assist students who have deficiencies in schoolwork (because of poor student habits and attitudes, 
lack of reading and/or writing ability). 

6. Aid students in the registration process (9-12). 

7. Furnish scholarship information and assist with application process including the Free Application 
for Federal Student Aid (FAFSA). 
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8. Administer and interpret standardized test and interest inventories of ability and interests.  These 
include: ITED, Explore, Plan, PSAE, ACT, Consumer Education Proficiency, Advanced Placement 
Exams, Asset and Career Cruiser. 

9. Assist in the referral process. 

10. Be a liaison between students, parents, teacher, and staff. 

11. Schedule on-campus college representatives. 

12. Schedule college days for students visiting college campuses. 

13. Set up job shadowing for students wishing to spend a day in a career field that interests them. 

14. Inform students of military services and their obligations under the Selective Service Act. 

15. Perform transcript evaluations. 

STUDENT ASSISTANCE PROGRAM 
The Student Assistance Program, (Care Team), at PCHS is designed to help students who are having 
difficulty experiencing success at school.  A student may be having problems regarding family dynamics, 
substance abuse, or mental health issues.  The Care Team is made up of staff trained to identify problems 
and develop an intervention plan.  Teachers, school staff, parents, and students can make a referral.  
Anyone having a concern about a student‟s behavior, academics, health, or attendance, may call the school 
and ask to talk to a member of the Care Team. 

AWARDS AND SCHOLARSHIPS 

Academic performance, citizenship and leadership in school and community, and talent in music, art, drama, 
athletics or a particular subject area can result in a scholarship if a student is outstanding.  Students will 
begin their search for a scholarship from their very first day in high school and every grade, every activity, 
every test score and every relationship with faculty, administration, and other adults can contribute to 
earning a scholarship.  Scholarship awards can be based on grade point average and ACT or SAT score or 
any combination of the factors above as well as others.  The best source of information is the Guidance 
Office. 

PCHS is fortunate to have several local scholarships, with recipients chosen by a school committee, a 
committee from the community, or a local family.  A scholarship booklet has been developed to list many 
scholarships that are available. 

HONOR ROLL 

There are two levels of recognition for students that have attained Honor Roll status.  High Honors are those 
students who earn a 4.0 and above.  Honor Roll students are students who earn a 3.5 to 3.99 for the 
semester.  Students will be recognized with a semester listing.  The Democrat, County Journal and DuQuoin 
Call will receive this listing. 

FINANCIAL AID 

What are generally referred to as “financial aid” are the grants provided by the state and federal government, 
the loans available to students and parents, and finally, college work-study programs.  All of these are based 
solely on the financial need of the students and parents.  Eligibility is determined by an application to be filed 
during the senior year and is based upon student and parents‟ current income tax returns and other financial 
information.  The application will be available in the guidance office after January 1 of the senior year. 

THEATER 

The PCHS Theater location is used for school courses, musicals, plays, concerts and extra-curricular 
entertainment. 

STUDENT IDENTIFICATION 

Student identification pictures are taken registration day with a make up day scheduled during the early fall.  
All students are to have their pictures taken.  Pictures will be used for the yearbook and student identification 
cards.  The student identification cards will be bar-coded and will also be required to check out a book from 
the library.  Students must present a PCHS Student ID to obtain free admission to an extra curricular 
event. 

CLUBS AND ACTIVITIES 

There are many groups students may voluntarily join or will be invited to join while a member of the student 
body.  Membership in one or more of these organizations provides a student varied opportunities to develop 
talents and abilities, explore new interests, form additional friendships, and become a more active participant 
in the school and community. 

Some of these activities are competitive by nature while others are not.  Each of these extra-curricular 
activities makes a number of worthwhile contributions to make towards the overall education of its members: 
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ART CLUB – Students enrolled in an art class may join this club who build a homecoming float, sponsor the MORP 

dance, fundraise, organize and work the fine arts festival, and embark on an art-related field trip. 

The Blue Streak School Newspaper Staff – Students who enroll in the Journalism class make up the writing staff which 

publishes a four page paper every two weeks as part of the local Pinckneyville Democrat.  Staff members learn basic 

principles to cover a variety of school events and write an average or two one-page articles per issue. 

CHORUS – Organization that performs musical concerts and contests throughout the year. 

Concert Band – This organization performs at three concerts during the school year and also participates in the IHSA 

organization music contest.  Includes all woodwind, brass, and percussion students from the “Marching Panthers”. 

FFA – A national organization available to students enrolled in agriculture education classes.  The FFA makes a positive 
difference in the lives of students by developing their potential for premier leadership, personal growth and career success 
through agricultural education. 

FCA – Fellowship of Christian Athletes – Program for student-athletes who want to explore the religious side of inspiration 

in athletics. 

FCCLA – Student group that works towards excellence in Family and Consumer Sciences. 

Jazz Band – Jazz Band is a regular class at PCHS.  Students enroll with permission of the director.  This group performs 

at various places during the school year.  They study all styles of Jazz including:  Swing, Big Band, Rock, Latin and Blues. 

LIFESAVERS – Student led group that helps to counsel students on the issues faced in drug and alcohol abuse. 

Marching Panthers – This group is made up of woodwind, brass, percussion, and colorguard members.  This is one of the 

most visible groups at PCHS.  They perform at numerous parades, field shows, and other contests.  In June 2008 they will 

travel to Toronto, Canada and in 2010 they will perform at Walt Disney World. 

MUSIC MAKERS OF AMERICA – This organization puts on musical production each year.  In the past few years they 

have performed 42
nd

 Street, Charlie Brown, Once upon a Mattress, and Pajama Game. 

NATIONAL HONOR SOCIETY – National Honor Society is an honor group consisting of Juniors and Seniors who qualify 

in the four categories of Scholarship, Service, Character, and Leadership.  Members must maintain their good academic 

standing, participate in NHS activities, and complete 20 service hours per semester plus 15 hours each summer to meet 

requirements for graduating with NHS honors. 

NSSP – The goal of the National Scholastic Sportsman Program is to provide a positive outlet for students who love the 

great outdoors, while developing life skills to help them further their education and better their lives.  It is a program that 

takes you from the classroom to the field. 

PANTHER BAKERS– Consists of Food Occupation students. Panther bakers bake, decorate and sell sugar cookies both 

at school and to the public. 

PEP BAND – The members of this group perform for home basketball games.  They play in support of the team and the 

members are members of the PCHS Concert Band. 

PEP CLUB – Student group that is part of the Blue Crew at PCHS athletic events in support of our various teams.  Being 

a member of this group allows students to purchase post season tickets.   

POMS – The PCHS Dance group.  The girls tryout in April and practice all summer.  They compete at the DuQuoin State 

Fair, IDTA Regional, Super-sectional, and State Contest.  They also perform at home basketball games. 

PYRAMID STAFF – Students of all class levels go through an application process to become part of the staff that works 

on an extra-curricular basis to put together each year‟s book.  Creative skills in writing, photography, and computers are 

especially needed, combined with a willingness to work and learn. 

SCIENCE CLUB – Science Club participates in homecoming week, spirit challenges and organizes a field trip.  

Participation in the Science Club is mandatory to attend such events. 

Scholar Bowl – The PCHS Scholar Bowl Team participates in a full River to River Conference Scholar Bowl Schedule, 

IHSA competition, SIU Hi-Q and John A. Logan tournaments.  Our goal is to provide academically inclined individuals an 

outlet for knowledge growth and challenge in a competition setting. 

SPANISH CLUB – Spanish Club is open to students who are currently enrolled in Spanish or who have taken one year of 
Spanish.  Spanish Club serves to increase awareness of Hispanic life and culture. Spanish Club participates in 
homecoming festivities, the Fine Arts Festival, fundraising activities, club T-shirts and special activities at the end of each 
semester. 

STUDENT COUNCIL – The student council consists of students who are elected by the student body and serve a one 

year term.  The Council plans several events during the school year and serve as the main liaison between the student 

body and the administration. 

FBLA – The Future Business Leaders of America work to promote and grow business leaders.    

VOCATIONAL AND INDUSTRIAL CLUBS -Tech Club is open to juniors and seniors enrolled in Construction I&II. 

Activities include but are not limited to, two field trips per year and at least one community service project. 
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EXTRACURRICULAR ACTIVITIES 

Extracurricular activities are privileges extended by the district to students who wish to participate and agree 
to comply with the code as well as the rules and regulations established for the respective activity.  
Compliance allows for on-going participation in the particular activity.  The failure to comply with the rules 
and regulations as established by each sponsor for their activity will result in sanctions as set forth in writing 
and made clear to the participants.  Because these activities are regarded as privileges and not property 
interests of the student, only those procedural and substantive considerations as provided for within this 
handbook shall be afforded the student when a disciplinary sanction must be considered.  Attendance and 
participation in extracurricular activities may be denied as a matter of disciplinary policy.   

Students absent from school may not attend or participate in extracurricular activities that afternoon or night. 
Exceptions must be clarified in advance with the principal or dean.   

Students in the alternative learning center are not allowed to attend or participate in extracurricular activities 
on days assigned to the center    

INSURANCE  

ACCIDENT ONLY insurance coverage is available to all Pinckneyville Community High School students 

during a school-related activity.      

FEES 

The activity fee covers various student services, such as all school publications, school yearbook, student council 

programs, and calendar booklet.  ALL students are charged for an activity ticket. 

Each student is charged a fee each year to cover materials, supplies, and rental on all textbooks needed in his/her 

classes.  This fee is the same for all students, regardless of the number of courses that are taken.  It does not, however, 

include the cost of such consumable items as workbooks, subscriptions, and gym bills. 

Student insurance will be made available for all students desiring coverage. 

A bill for the activity and book fees will be handed out and is payable at the time of registration.  The second billing will be 

sent home with the first quarter grade card.  These fees should be paid by the end of the first semester.  There are no 

further fees except consumable items. 

If parents or guardians are unable to pay school fees (such as book rental), you may request an application for waiver of 

school fees at the principal‟s office.  The following eligibility criteria will be used: 

a) recipient of Public Assistance; 

b) eligible for free or reduced lunch; 

c) other extenuating circumstances. 

Class rings, school award jackets, emblems and graduation announcements are not required by the school. 

 

APPROXIMATE FEES FOR THE 2009-2010 SCHOOL YEAR 

Current book fees are established at $60.00. These are reviewed annually before the beginning of school. 

Class Fee Class  Fee 

Accounting I 30.00 Food & Nutrition II 15.00 

Ag Construction 15.00 Food Service Occupations I &II 25.00 

Ag Mechanics 15.00 Foreign Language Workbook 15.00 

Art I, II, III, IV 20.00 Hangtag Parking Permit 3.00 

Barcode for Library Book 2.00 Intro to Technology 20.00 

Biology 5.00 Intro to Ag 15.00 

Business Law   20.00 Intro to Horticulture 15.00 

Chemistry I  20.00 Intro to Construction 15.00 

Chemistry II  5.00   

Child Care Occupations  15.00 Intro to Electronics 15.00 

Child Development 10.00 Intro to Manufacturing 15.00 

Clothing and Textiles 30.00 Intro to Transportation 15.00 

CNA 125.00 Living Environments 15.00 

Computer Applications I 15.00 Manufacturing I & II 15.00 

Computer Applications II 15.00   

Conceptual Physics 15.00 Painting  25.00 

Cooperative Education 15.00 Physical Education  15.00 

Computer Disk 1.00   

Construction I & II 20.00 Rend Lake College Courses  15.00 (per textbook) 

Drawing I 10.00 RLC Dual Credit Courses  15.00 
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Drafting I & II 20.00 Safety Glasses  5.00 

Drivers Education 50.00 Sports & Entertainment Marketing  30.00 

Electronics I & II 20.00 Sports Officiating  15.00 

  Transportation I & II  20.00 

Family & Consumer Science 15.00 Turf/Landscaping  10.00 

Food & Nutrition I 15.00 Web Page Design I & II 25.00   

CAFETERIA 
The cafeteria serves a “Type A” lunch (full course meal) and a sandwich lunch.   Breakfast is available daily.   
Salads are also served at lunchtime. 

Students may not enter the main building until the bell rings at the conclusion of lunch.  Until the 
bell rings, students have the options of remaining in the gymnasium, remaining in the cafeteria, or 
remaining outside, but they may not loiter in the stairwells, in the hallways, or at their lockers.  
Students are to remain in the cafeteria or report to Thomas Gymnasium. 

BEFORE SCHOOL HALL POLICY 

Students are to congregate in Thomas Gymnasium, or the Practice Gym before school.  Students are 
allowed to go to their lockers.  Students may be issued a pass to the library or classroom.   

DISCIPLINE 

Pinckneyville Community High School strongly believes that student behavior should reflect standards of 
good citizenship.  High standards of courtesy, decency, expression, honesty, morality, and wholesome 
relationships with others shall be maintained.  PCHS has rules and guidelines governing the conduct of 
students.  The rules encourage positive, constructive, and responsible behavior with an environment 
conducive to learning.  It shall be the responsibility of the students and their parents or legal guardians to 
familiarize themselves with the guidelines regarding student conduct.  All employees of the district shall 
share in the responsibility for supervising the behavior of students and encouraging high standards of 
conduct.  The board and administration expect all employees to be alert and prompt in handling and 
reporting behavior problems that have an adverse effect on the operations of the school.   

When breaches of school disciplinary rules and regulations occur, it is the responsibility of involved teachers 
and administrators to work with the student, his/her parents, and other support personnel to help the student 
correct his/her behavior.  All disciplinary actions shall be directed toward protecting the welfare of the school 
community as well as helping the student develop self-discipline.  When determining the response for a 
specific breach of discipline, school personnel will consider the nature of the act, the student‟s previous 
history, his/her age and maturation, any mitigating circumstances, and the effect of his/her actions on the 
welfare of the school community.  Depending on the severity and frequency of misconduct, disciplinary 
responses may include, but shall not be limited to, the following:  

1. Personal counseling. 

2. Withholding of privileges. 

3. Notification of parent(s)/guardian(s). 

4. Removal from class. 

5. Seizure of contraband. 

6. Suspension from school and all school-sponsored events for up to 10 days. 

7. Suspension of bus riding privileges. 

8. Expulsion from school and all school-sponsored activities and events for a definite time period not 
to exceed two calendar years. 

9. Notification of juvenile authorities whenever conduct involves illegal drugs (controlled substances), 
look-alikes, alcohol, or weapons. 

10. Alternative classroom - The Principal or a designee shall ensure that the student is properly 
supervised. 

11. Detention.  If transportation arrangements cannot be agreed upon, an alternative disciplinary 
measure must be used.  The student must be supervised by the detaining teacher, Principal, or a 
designee. 

12. Grade reduction for unexcused absences only. 

13. Saturday Detention 

Pinckneyville Community High School will cooperate with all law enforcement agencies.  Examples of this 
are the notification of the necessary agency when laws are broken and the cooperation in investigations 
conducted by law enforcement agencies. 
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Repeated violations of the rules described in this handbook may be considered gross disobedience or 
misconduct for which a student may be suspended or expelled, even though any particular violation by itself 
might not warrant suspension or expulsion. 

A student who is subject to suspension or expulsion may be eligible for a transfer to an alternative school 
program. 

Corporal punishment shall not be used.  Corporal punishment is defined as slapping, paddling, or prolonged 
maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Certified 
personnel are permitted to use, reasonable force as needed to maintain safety for other students, school 
personnel, or other persons, or for the purpose of self-defense or the defense of property. 

DELEGATION OF AUTHORITY 

Each teacher and any other school personnel when students are under his or her charge, are authorized to 
impose any disciplinary measure, other than suspension, or expulsion, corporal punishment or alternative 
classroom, which is appropriate and in accordance with the policies and rules on student discipline.  
Teachers, other certificate employees, and other persons (whether or not certified) providing a related 
service for or with respect to a student, may use reasonable force as needed to maintain safety for other 
students, school personnel or other persons, or for the purpose of self-defense or defense of property.   

Teachers are responsible to manage the educational environment within the classrooms and laboratories as 
well as any place upon school grounds.  A student will be removed from class when his/her behavior is 
disruptive to the educational process.  Students who are removed from a class will be sent to the principal‟s 
office.  Teachers will notify the office immediately of the removal and complete a disciplinary report when 
time allows.   Students will return to the class upon administrative approval. 

The Superintendent or Principal is authorized to impose the same disciplinary measures as teachers; and 
may suspend students guilty of gross disobedience or misconduct from school (including all school 
functions) and from riding the school bus, up to ten consecutive school days.  The Board of Education may 
suspend a student from riding the bus in excess of ten days for safety reasons. 

SATURDAY DETENTION 

Saturday detentions may be given to students for a violation of the discipline code.  A Saturday detention will 
last from one to four hours.  Notice will be given to a student at least 24 hours in advance.  Failure to serve 
a Saturday detention will result in an additional Saturday detention. Failure to serve the two 
Saturday detentions will result in an out-of-school suspension.  

DETENTION 

Students who violate school or classroom regulations may be assigned an after school detention.  
Detentions will be served on Tuesdays, Wednesdays, and Thursdays.  Students will receive a minimum of 
one-day notice prior to the detention, if necessary, so that transportation may be arranged.  Students failing 
to report to detention shall be assigned an additional detention.  A second missed detention will result in a 
one-day assignment to the alternative room.  Students may be suspended for greater than three missed 
detentions. 

ALTERNATIVE LEARNING CENTER 

The Alternative classroom is used for discipline issues and is a progressive step beyond detentions.  
Students in the alternative room are socially isolated from the student body.   Students will be required to 
complete their regular school assignments for full credit while in this classroom.  When assigned to the ALC 
students will eat lunch in the alternative learning center, either purchasing a school lunch or bringing a sack 
lunch from home. In no circumstance will ALC students be allowed a catered lunch.  Students assigned to 
alternative learning center are not allowed to attend or participate in extra curricular activities on days they 
are assigned to the alternative room.   Any student misbehaving in the alternative classroom will be 
suspended and complete their alternative classroom assignment upon return to school.  Students are 
automatically suspended for misbehavior in the alternative learning center.  Students, who do not have work 
to complete, will be given a book to read or a test preparation packet. 

SUSPENSION 

Behavior considered to be gross disobedience or misconduct will result in suspension or expulsion.  
Students suspended from school will receive full due process rights and have a right to appeal their 
suspension to the superintendent and Board of Education.  Appeals must be directed to the superintendent 
within ten (10) days of the first day of the suspension.  Suspensions will be served while an appeal is 
pending.  While suspended, students are not to be on school grounds or present at any school-related 
activity.  Extracurricular activities are considered privileges granted to students and not educational rights.  
Students suspended from school will not be able to make up their daily assignments.  Any schoolwork, test, 
or assignment of a cumulative nature is to be allowed as makeup work when a student is absent for 
unexcused reasons such as a suspension.  A student receiving two (2) suspensions or one suspension 
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greater than five (5) days will lose all extracurricular privileges for the remainder of the semester or sixty (60) 
days, whichever is greater. Any student receiving three out of school suspensions may be required to go 
before the Pinckneyville Board of Education for review with the possibility of expulsion.  Any student who 
receives a fourth suspension may be recommended for expulsion. 

SUSPENSION PROCEDURES 

The following are suspension procedures: 

1. Before suspension, the student shall be provided oral or written notice of the charges.  If the student 
denies the charges, the student shall be given an explanation of the evidence and an opportunity to 
present his or her position. 

2. Prior notice and hearing, as stated above, are not required and the student can be immediately 
suspended, when the student‟s presence poses a continuing danger to persons or property or an 
ongoing threat of disruption to the educational process.  In such cases, the necessary notice and hearing 
shall follow as soon as possible. 

3. Any suspension shall be reported immediately to the student‟s parent(s)/guardian(s).  A written notice of 
the suspension shall contain a statement of the reasons for the suspension and a notice to the 
parent(s)/guardian(s) of their right to review the suspension.  Also, a copy of the notice shall be given to 
the Board of Education. 

4. Upon request of the parent(s)/guardian(s), a hearing shall be conducted by the Board of Education or a 
hearing officer appointed by it to review the suspension.  At the hearing, the student‟s 
parent(s)/guardian(s) may appear and discuss the suspension with the Board of Education or its hearing 
officer and may be represented by counsel.  After presentation of the evidence or receipt of the hearing 
officer‟s report, the Board shall decide the issue of guilt and take such actions, as it finds appropriate. 

EXPULSION  

Expulsion is the removal of a student from classes for a time period of more than 10 successive school 
days.  Expulsion may be up to 2 calendar years.  Only the Board of Education may expel a student from 
school.  Students facing possible expulsion are entitled to full due process rights. 

Expulsion Procedures 

1. Before expulsion, the student and parent(s)/guardian(s) shall be provided written notice of the time, 
place, and purpose of a hearing by registered or certified mail requesting the appearance of the 
parent(s)/guardian(s).  If requested, the student shall have a hearing, at the time and place designated in 
the notice, conducted by the Board or a hearing officer appointed by it.  If the Board appoints a hearing 
officer, he or she shall report to the Board the evidence presented at the hearing and the Board shall 
take such final action as it finds appropriate. 

2. During the expulsion hearing, the student and his or her parent(s)/guardian(s) may be represented by 
counsel, present witnesses and other evidence and cross-examine witnesses.  At the expulsion hearing, 
the Board or hearing officer shall hear evidence of whether the student is guilty of the gross disobedience 
or misconduct as charged.  After presentation of the evidence or receipt of the hearing officer‟s report, 
the Board shall decide the issue of guilt and take such actions as it finds appropriate. 

PROHIBITED STUDENT CONDUCT 

Disciplinary action may be taken against any student guilty of gross disobedience or misconduct, including, 
but not limited to the following: 

1. Using, possessing, distributing, purchasing, or selling tobacco materials. 

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.  Students who are under the 
influence of alcohol, have consumed alcohol or have any level of alcohol in their system are not 
permitted to attend school or school functions and are treated as though they had alcohol in their 
possession. 

3. Using, possessing, distributing, or attempting to distribute, purchasing, attempting to purchase or selling 
illegal drugs or controlled substances, “look-alike drugs” and drug paraphernalia.  A “look-alike” drug is 

defined as a substance not containing an illegal drug or controlled substance, but one (a) that a student 
believes to be, or represents to be, an illegal drug or controlled substance, or (b) about which a student 
engaged in behavior that would lead a reasonable person to believe that the student expressly or 
impliedly represented to be an illegal drug or controlled substance.  Students who are under the 
influence of any prohibited substance or drug or in possession of any drug paraphernalia are not 
permitted to attend school or school functions and are treated as though they had drugs or 
paraphernalia, as applicable, in their possession.   

4. Using, possessing, controlling, or transferring a weapon in violation of the “weapons” section of this 
policy. 
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5. Disobeying directives from staff members or school officials and/or rules and regulations governing 
student conduct. 

6. Using violence, force, noise, extortion, coercion, threats, intimidation, fear, or other comparable conduct 
toward anyone or urging other students to engage is such conduct. 

7. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another 
person‟s personal property. 

8. Unexcused absenteeism: however, the truancy statutes and Board policy will be utilized for chronic and 
habitual truants. 

9. Being a member of or joining or promising to join, or becoming pledged to become a member of, 

soliciting any other person to join, promise to join, or be pledged to become a member of any public 

school fraternity, sorority or secret society. 

10. Involvement in gangs or gang-related activities, including the display of gang symbols or paraphernalia. 

11. Engaging in any activities that constitute an interference with school purposes or an educational function 
or any disruptive activity. 

12. Throwing of snowballs, water balloons or possession of water devices. 

13. Any student who uses physical aggression towards another student may face suspension with referral to 
the law enforcement agency as an option.  Physical aggression towards others or attempt at making 
contact such as shoving, pushing, hitting, tripping, fighting, etc. is physical contact. 

14. Interference with school personnel in the performance of their assigned and lawful duties. 

15. Unauthorized use of a fire extinguisher, activating a false fire alarm, or arson. 

16. Possession, sale, use, and transfer of fireworks, explosives, or other flammable substances not 
authorized by school personnel. 

17. Academic cheating. 

18. Making any bomb threat or initiating a false report of a bomb on school premises. 

19. Profane or offensively lewd, vulgar, or indecent language, gestures or behavior and slander, libel or 
obscenity in any from.  This includes, but is not limited to, any type of media containing or portraying 
pornographic image(s). 

20. The commission of any acts punishable by any national, state, or local law or regulation. 

21. Gambling in any form. 

22. Unauthorized alteration of school records. 

23. An unauthorized walkout of school grounds, class, or an assigned area.  This includes individual or group 
actions. 

24. Littering on school grounds is strictly prohibited.   

25.  Misuse of hall passes. 

26. Forgery by students is prohibited. 

27. Painted Faces are not allowed at school during school hours. 

 

These grounds of disciplinary action apply whenever the student‟s conduct is reasonably related to school or 
school activities, including, but not limited to: 

1. On, or within sight of, school grounds before, during, or after school hours or at any other time when a 
school group is using the school. 

2. Off school grounds at a school-sponsored activity or event, or any activity or event which bears a 
reasonable relationship to school; 

3. Traveling to or from school or a school activity, function or event or; 

4. Anywhere, if the conduct may reasonably be considered to be a threat or an attempted intimidation of a 
staff member, or an interference with school purposes or an educational function. 

WEAPONS 

Possession, use and /or transfer of any weapon or instrument capable of inflicting bodily injury on school 
property is prohibited.  This includes, but is not limited to, guns, all knives (including pocketknives), clubs, or 
any object intended to or altered to be used as a weapon, which could cause harm to any student, teacher, 
or staff member.  The Gun Free Schools Act requires school boards to expel students for not less than 1 
calendar year and not more than 2 calendar years for weapons violations. 
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The board may expel a student for a period of time not to exceed 2 calendar years, as determined on a case 
by case basis.  A student who is determined to have brought a weapon to school, any school-sponsored 
activity or event, or any activity or event which bears a reasonable relationship to school shall be expelled 
for a period of not less than one year, except that the expulsion period may be modified by the board on a 
case by case basis.  For purposes of the Section, a “weapon” means possession, use, control, or transfer of 
: (1) any gun, rifle, shotgun, a weapon as defined by Section 921 of Title 18, United States Code, firearm as 
defined in Section 1.1 of the Firearm Owners Identification Act, or use of a weapon as defined in Section 24-
1 of the criminal Code; (2) any other object if used or attempted to be used to cause bodily harm, including 
but not limited to knives, brass knuckles, Billy club; or (3) “look-alikes” of any weapon as defined above.  
Such items as baseball bats, pipes, bottles, locks, sticks, pencils, and pens may be considered weapons if 
used or attempted to be used to cause bodily harm.  The Superintendent or designee may grant exception 
to this policy, upon the prior request of an adult supervisor, for students in theatre, cooking, ROTC, martial 
arts, and similar programs, whether or not school-sponsored, provided the item is not equipped, nor 
intended, to do bodily harm. Expulsion or suspension shall be construed in manner consistent with the 
Federal Individuals with Disabilities Education Act.  A student who is subject to suspension or expulsion as 
provided in the Section may be eligible for a transfer to an alternative school program in accordance with 
Article 13A of the School Code. 

HARASSMENT 

The action of provoking a student to the point of being emotionally upset or leading to a possible fight 
including making threats or intimidating other students is prohibited.  Students engaged in harassment 
activity will be subject to disciplinary action.  It is urgent that students report issues of harassment to school 
authorities. 

BULLYING 

The District will not tolerate harassing, intimidating, or bullying conduct, whether verbal, physical, or visual, 
that affects tangible benefits of education, that unreasonably interferes with a students education 
performance, or that creates an intimidating, hostile, or offensive educational environment.  Examples of 
prohibited conduct include name-calling, using derogatory slurs, or wearing or possessing items depicting or 
implying hatred or prejudice of one of the characteristics stated above. 

SEXUAL HARASSMENT 

No person, including a District employee or agent, or student, shall harass or intimidate another student 
based upon a students‟ sex, color, race religion, creed, ancestry, national origin, physical or mental 
disability, sexual orientation or other protected group status.  The District will not tolerate harassing or 
intimidating conduct, whether verbal, physical, or visual, that affects tangible benefits of education, that 
unreasonably interferes with a student‟ educational performance, or that creates an intimidating, hostile, or 
offensive educational environment.  Examples of prohibited conduct include name-calling, using derogatory 
slurs, or wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics 
stated above.  It is the policy of this school to provide students an environment free from unwelcome sexual 
advances, requests for sexual favors and other verbal and physical conduct or communication constituting 
sexual harassment as defined and otherwise prohibited by state and federal law.  Sexual harassment is a 
form of sex discrimination and disrupts equal education opportunities by interfering with the student‟s 
psychological, social, and physical well being.  This district will not condone or tolerate incidents of sexual 
harassment of the district‟s students during school hours, during district-sponsored events on school 
property, and at the site of a district activity involving students.  The term sexual harassment is defined as 
verbal or physical conduct of a sexual nature, imposed on the basis of sex.  This district interprets the 
definition of sexual harassment to include, but not limited to, the following behaviors: unwanted sexual 
behavior such as touching, pulling at clothes, verbal comments, sexual teasing and/or name calling, 
spreading sexual rumors, gestures, jokes, pictures, leers, overly personal conversations, and cornering or 
blocking a student‟s movement. 

Students may initiate the reporting of an instance of sexual harassment to any responsible staff member.  
The staff member will then direct the report to the appropriate administrator.  No retaliation will be brought 
upon any student reporting instances of sexual harassment.  Discipline measures to be taken will vary with 
the nature of the violation.  Examples are verbal discussion to suspension and possible expulsion for serious 
or repeat offenders.  If the allegation is against a district employee, the superintendent, or his/her designee, 
shall initiate an investigation and follow district policies and Illinois laws in the resolution of the matter. 

GUIDELINES FOR RECIPROCAL REPORTING OF CRIMINAL OFFENSES COMMITTED BY 
STUDENTS  
(Pursuant to 105 ILCS 5/10 - 20.14 as Amended by P.A. 88-376)  

1. The school principal and the police department will arrange meetings as needed between them in 
order to share information regarding students suspected of involvement in criminal activities.  
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2. The local police department and the school principal will verbally report to each other the following 
activities when committed by a student enrolled in the principal‟s school;  

a. all cases involving illegal or controlled substances;  
b. all cases involving weapons of any types;  
c. all cases involving gang activity;  
d. all cases involving a serious crime or felony;  

3. The parties understand and agree that a minor‟s written arrest record is confidential pursuant to 
705 ILCS 405/1-7 and as such will not be included in the student‟s school record.  

4. The school may convene a parent-teacher advisory committee to review these guidelines and 
make recommendations for modifications thereto.  

5. All reports made to the local police department should identify the student by name and describe 
the circumstances of the alleged criminal activity. The report should be made as soon as possible 
after the school principal reasonably suspects that a student is involved in such activity. The school 
principal shall report such activities only when the activity occurs on school property or at a school 
related function.  

6. The State‟s Attorney shall provide to the school principal a copy of any delinquency dispositional 
order where the crime would be a felony if committed by an adult or was a Class A misdemeanor in 
violation of Section 24-1, 24-3, 24-3.1, 24.5 of the Criminal Code (weapon offenses).  

The State‟s Attorney or local police department shall provide a copy of all conviction records to the school 
principal if the records involve a student currently enrolled in or attending the principal‟s school. 

HAZING 

The hazing of any student on or off school property is prohibited, whether conducted by school or non-
school organization/individuals.  Any initiations which involve the slightest element of physical danger or 
poor taste are not permitted.  Students engaged in hazing activity are subject to disciplinary action.  Face 
painting, used as a form of initiation, is hazing and is prohibited.   

FIGHTING 

Students involved in fights during school hours, during school activities, on the bus or in any other situation 
under the jurisdiction of the school may be subject to suspension for up to ten days.  Repeated violations of 
this policy may result in recommendation of expulsion to the Board of Education.  Students who instigate or 
promote fights among fellow students will be subject to disciplinary procedures.  Students who leave their 
assigned classroom or area, or leave their normal path to and from class, to observe a fight are subject to 
disciplinary action.  Students that fight may be turned over to the Police for prosecution. 

GROUP OR MOB ACTION 

Students involved in group or mob action with the intent of disrupting a class or the entire school will be 
subject to disciplinary action that may include suspension or expulsion.  This policy applies to any individual 
involved in a group endeavor that interferes with school purposes or the orderly functioning of school. 

ILLEGAL DRUG AND ALCOHOL ABUSE 

Possession, use, distribution, attempted distribution, sale of, or any attempted sale, of illegal drug/controlled 
substance and /or alcohol, or any substance represented to be an illegal drug or alcohol product, is 
forbidden at any school activity.  Violators are subject to suspension for up to ten days and possible 
expulsion.  Student who are at school or school related events and are under the influence of illegal drugs, 
alcohol or a controlled substance will be subject to suspension for up to ten days and possible expulsion.  
PCHS Board of Education policy allows for Breathalyzer testing at school or school sponsored activities 
when reasonable suspicion is present.  

Pinckneyville Community High School recognizes that students often need education and assistance and 
require support in their decisions not to use or abuse drugs or alcohol. Since drug or alcohol dependency is 
frequently preceded by the abuse of the substance, the school provides an alternative to the suspension 
plan. This plan requires the student and his/her parent or guardian to participate in a certified drug or alcohol 
assessment education program. If the student and parent or guardian elects to participate in an approved 
drug or alcohol education program, the number of suspended days may be reduced on the first offense. 
Penalties for repeated violations of the district drug/alcohol policy will be treated cumulatively over a 
student‟s high school career.  The school encourages aftercare support for students who have been 
suspended from school for violating the drug and alcohol policy.  

BOMB THREAT 

A student who makes a bomb threat or initiates a false report of a bomb on school premises shall be subject 
to suspension and /or recommendation to the Board of Education for expulsion 
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GROOMING AND WEARING APPAREL (CLOTHING, HATS, SUNGLASSES, ETC.) 

Any form of wearing apparel and any type of grooming which, in the professional opinion of a teacher or 
administrator, creates a danger, ill-health or a distraction from the learning environment is prohibited.  If in 
the professional opinion of teachers or administrators, the student arrives at school dressed in a manner 
which has the potential to disrupt or distract from the educational process, the student will be offered the 
opportunity to change clothes to those in compliance with this policy or sent home to correct the problem.  
Any time away from school under this policy will be considered an unexcused absence.  Items of clothing 
that would be deemed inappropriate include, but are not limited to those that:  

 display profanity 

 contain inappropriate connotations 

 do not adequately cover the shoulders, back, midriff, or upper legs 

 make sexual references 

 contain drug, alcohol, or tobacco advertisements/pictures  

 contain questionable sayings especially those trying to convey a double meaning. 

Additional information regarding clothing: 

 Student's fingertips should be able to touch the bottom of the shorts and/or skirts while arms are 
extended straight down on sides.   

 Shirts must properly cover back and chest.   

 Students must wear their pants at their appropriate waist height.  Pants should be worn at the top 
of the hips and above.  Pants should have no holes above the knees. 

 Backpacks, knapsacks, purses, and any bags are to be left in student‟s lockers. 

 No tank tops of any type are allowed.   

 Caps, hats, or any type of head covering are to be removed upon entering the school.  

 Students are not to wear sunglasses over the eyes or on the top of the head while inside the main 
building or Thomas Gymnasium building.   

 Students are not to possess chains of any length or size. 

 Students representing PCHS during extra-curricular or field trips are expected to be properly 
groomed.   

 Students will face disciplinary measures for improper dress.  THERE WILL BE NO WARNINGS! 

 

FIREWORKS 

Fireworks, in any form are prohibited at all school activities connected with any school program. Students 
violating this policy will be subject to suspension or expulsion. 

DISPLAYS OF AFFECTION 

Students are expected to conduct themselves with taste and respect for themselves and others. Public 
demonstrations of kissing and embracing and intimate contact are violations and will result in parental 
conferences and possible disciplinary action. 

OBSCENE LANGUAGE 

Punishment for obscene language violations will vary depending upon the nature and severity of the action 
of the student with the possibility of suspension for extreme cases. 

STEALING 

Students found guilty of stealing will be subject to suspension and possible expulsion.   

Students are responsible for keeping vehicles locked while at Pinckneyville Community High School 
to help alleviate the potential for theft.  

ACADEMIC CHEATING 

Cheating on tests, plagiarism, or any other types of deception are violations of classroom standards and will 
be dealt with by the classroom teacher. The office will further deal with gross violation of this policy.  
Examples of this include, but are not limited to the following: 

1. Obtaining or accepting a copy of a test or answers to a test. 

2. Copying another student‟s answers during any exam. 

3. Providing another student with answers during an exam. 
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4. Representing as one‟s work the product of someone else.  This might be homework, research papers, 
projects, etc. 

5. Any other action intended to obtain credit for work not one‟s own. 

CELLULAR PHONES, LAPTOPS, RADIOS, MP3 PLAYERS, BEEPERS, VIDEO GAMES, AND 
OTHER ELECTRONIC DEVICES: 

Students are not allowed to use or have turned on inside the building any electronic signaling or cellular 
radio-telecommunication devices while at Pinckneyville Community High School during school hours.   

Cell phones may be used outside the school buildings before school hours, during the designated lunch 
periods, or after school hours. 

During extracurricular events staff members have the discretion as to when students will be allowed to use 
these devices.   

If an emergency arises students are to report to the attendance office to conduct the phone call.   

Any student violating this policy shall be subject to disciplinary action.  There will be no warnings.   

 1
st

 Offense – Phone is confiscated, student serves one hour detention and phone or device 
must be picked up by parent. 

 2
nd

 Offense – Phone is confiscated, student serves two hour detention and phone or device 
must be picked up by parent. 

 3
rd

 Offense – Phone is confiscated, student serves Saturday Morning detention or In-School 
Suspension, and phone or device must be picked up by parent. 

Students who accumulate 3 offenses will not be allowed to carry any electronic devices for the remainder of 
their High School Career.  Students who break this rule will automatically serve either an In-School 
Suspension or Out of School Suspension. 

Cell phone batteries must remain inside the student‟s cell phone, and student‟s cell phone must be turned 
off upon confiscation.   

VIDEO SURVELLIANCE 
All parties are notified that the grounds and buildings of PCHS are under video surveillance. 

SEARCHES 

To maintain order and security in the schools, school authorities may inspect and search places and areas 
such as lockers, desk(s), parking lots and other school property and equipment owned or controlled by the 
school, as well as personal effects left in those places and areas by students, without notice to or consent of 
the student, and without a search warrant.  As a matter of policy, the General Assembly finds that students 
have no reasonable expectation of privacy in these places and areas or their personal effects left in these 
places and areas.  School authorities may request the assistance of law enforcement officials for the 
purpose of conducting inspections and searches of lockers, desks, parking lots, and other school property 
and equipment owned or controlled by the school for illegal drugs, weapons, or other illegal or dangerous 
substances or materials including searches conducted through the use of specially trained dogs.  If a search 
is conducted in accordance with this Section produces evidence that the student has violated or is violating 
either the law, local ordinance, or the school‟s policies or rules, such evidence may be seized by school 
authorities, and disciplinary action may be taken.  School authorities may also turn over such evidence to 
law enforcement authorities. 

SNOW ROUTES 
Emergency snow routes have been developed which will enable the District to be in session on days when the highways 
and main roads are clear but secondary roads remain too hazardous for normal school bus transportation of students.  
School will not be in session in most extreme weather situations and these routes will only be used as conditions allow. As 
side roads are opened or become passable, routes will be adjusted to cover as much of the normal route as possible.  
DRIVER: ROSIE KONKEL BUS #3  
Pickup Locations: Morning Evening  
White Walnut Rd. / State Rt. 154 6:50a.m. 3:10p.m.  
State Rt. 127 / Todds Mill 7:20a.m. 3:25p.m.  
All pickups on State Rt. 127 will be made  
DRIVER: BILL CHEEK BUS #5  
Pickup Locations: Morning Evening  
State Rt. 13 / Town of Swanwick 7:00a.m. 3:25p.m.  
State Rt. 13 / Larkspur Rd. 7:15a.m. 3:20p.m.  
State Rt. 13 / Fleur-De-Lis Rd. 7:20a.m. 3:15p.m.  
All pickups on State Route 13 will be made  
DRIVER: LYLIA HAGEL BUS #9  
Pickup Locations: Morning Evening  
State Rt. 13/127 / Matthews Rd. 7:15a.m. 3:20p.m.  

State Rt. 13/127 / Pyatt/Cutler Rd. 7:25a.m. 3:25p.m.  
All pickups on State Route 13/127 will be made  
DRIVER: LYNETTE BARNETT BUS #7  
Pickup Locations: Morning Evening  
Casey‟s / Tamaroa 7:25a.m. 3:20p.m.  
State Rt. 154 / US Route 51 7:30a.m. 3:17p.m.  
State Rt. 154 / Valier Carpet Rd. 7:35a.m. 3:15p.m.  
State Rt. 154 / District #204 Rd. 7:40a.m. 3:10p.m.  
State Rt. 154 / Pick Rd. 7:45a.m. 3:05p.m.  
All pickups on State Route 154 will be made  
DRIVER: GAYLE VANDIVER BUS #8  
Pickup Locations: Morning Evening  
State Rt. 154 / County Line Rd. 7:20a.m. 3:30p.m.  
State Rt. 154 / Baby‟s Breath Rd. 7:22a.m. 3:28p.m.  
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State Rt. 154 Cutler T. Rock Pile (North exit) 7:24a.m. 
3:26p.m.  
State Rt. 154 / Lost Prairie Rd. 7:26a.m. 3:24p.m.  
State Rt. 154 / Rose of Sharon Rd. 7:30a.m. 3:22p.m.  
All pickups on State Route 154 will be made according 
to the time schedule here.  
DRIVER: BONNIE TEDDER BUS #6  
Pickup Locations: Morning Evening  
US Route 51 / DuBois Crossroad 7:10a.m. 3:30p.m.  
Trigg‟s Grocery in Tamaroa 7:25a.m. 3:25p.m.  
All pickups on US Route 51 will be made  
DRIVER: JEFF GILTER BUS #1  

Pickup Location: Morning Evening  
State Rt. 127 / Bethel Church Rd. 7:15a.m. 3:30p.m.  
State Rt. 127 / Oak Grove Baptist Church 7:30a.m. 
3:15p.m.  
All pickups on State Route 127 will be made  
DRIVER: SUBSTITUTE / ONLY IF SCHOOL 
DISTRICT #204 DOESN’T HAVE SCHOOL  
Pickup Locations: Morning Evening  
State Rt. 51 / Falcon Rd. 7:20a.m. 3:30p.m.  
State Rt. 51 / Shamrock Rd. ` 7:30a.m. 3:20p.m.  
All pickups on State Route 51 will be made  

IF YOU HAVE ANY QUESTIONS PLEASE CALL PCHS 357-5013 

GANGS AND HATE GROUPS 

Students are prohibited from engaging in gang activity.  A “gang‟ is any group of 2 or more persons whose 
purpose includes the commission of illegal acts.  Students engaging in any gang-related activity will be 
punished under the district‟s discipline code. 

No student shall engage in any activity, including, but not limited to: 

1. Wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge, symbol, sign, or 
other thing that are evidence of membership or affiliation in any gang. 

2. Committing any act or omission, or using any speech, either verbal or non-verbal (such as gestures or 
handshakes) showing membership or affiliation in a gang. 

3. Using speech or committing any act or omission in furtherance of the interests of any gang or gang 
activity, including, but not limited to: (a) soliciting others for membership, (b) requesting any person to 
pay protection or otherwise intimidating or threatening any person, (c) committing any other illegal act or 
other violation of school district policies, (d) inciting other students to act with physical violence upon any 
other person. 

A person who expressly or impliedly threatens to do bodily harm to an individual or to that individual‟s family 
or uses any other criminally unlawful means to solicit or cause any person to join any organization or 
association, is guilty of a Class 3 felony.  The matter becomes a Class 2 felony when a person older than 18 
years threatens a person younger than 18 years.  Illinois School Code (729ILCS 5/12-6.1) 

Students are not to engage or involve themselves in any type or style of hate activity.  Hate activity may be 
words spoken, pictures, or other forms of derogatory and intimidating communication.  Any students 
involved in any hate or hate group activity will be punished under the district‟s discipline code.  When 
applicable, evidence will be turned over to law authorities for possible violation of Public Act 88-259; Hate 
Crimes.  Parents or guardians should note that this act makes them responsible for judgments against 
minors up to the limits of the Parental Responsibility Law. 

TRESPASSING 

Trespassing on school grounds by unauthorized individuals is strictly prohibited.  Persons trespassing on 
school grounds will be referred to local authorities. 

INSTRUCTIONS FOR CHILD SEX OFFENDERS 

A child sex offender must complete a School Visit Request in order to lawfully visit school property.  This 
form must be completed for each visit to school property. 

DAMAGE TO SCHOOL PROPERTY 

Students who willfully or maliciously damage school property or who coerce or contract someone to damage 
school property will be punished under the district‟s discipline code.  Recovery of damages will also be 
required.  If necessary, the district will seek restitution under the Parental Responsibility Act, which allows 
the parents to be held responsible for the willful and malicious acts of a minor.  When applicable, law 
enforcement authorities will be contacted for the filing of charges. 

AUTOMOBILES AND/OR MOTORCYCLES 

Students holding a valid driver‟s license may drive to school with written consent of a parent or guardian.  
The following regulations apply to all students driving to school: 

1. There will be no reckless driving on or near school grounds. 

2. Students are to leave their cars immediately upon arrival at school and not return until lunch or the end of 
the school day.  Students may return to their cars during the day only with written permission. 

3. The school district assumes no responsibility for any damage to vehicles parked on school property. 

4. Cars are to be parked in an orderly manner in the designated student parking lots, observing signs and 
marked lines.    
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5. Students called from class to move a car for violation of # 4 shall receive a detention. 

6.  Parking tickets will be issued with a fine of $5.00 for parking violations. 

6. As a condition of parking on school property, students consent to searches of their vehicles. 

7. Driving to school is a privilege, which may be revoked. 

8.  Cars will only be allowed to park in their designated spots during school hours.  NO EXCEPTIONS! 

9.  Students must show proof of insurance to obtain a parking permit. 

 

BUILDING AND FACILITIES REGULATIONS 

1. Smoking by students is prohibited on school property.  Any staff member may take tobacco 
products from a student. 

2. Students are not permitted to sit in hallways or stairwells before school, at lunch, between classes, 
or any other time of the school day. 

3. No posters are to be displayed without permission.  Check in the Principal‟s office for display 
permission. 

4. Sodas, food, and candy are not permitted in classrooms or in first, second and third floor hallways. 

5. Students are to be in the cafeteria or the west end of Thomas Gym during lunch periods. 

6. No student is to leave class without a hall pass issued by his/her classroom teacher.   

7. Lost and Found:  Although the school will make effort, to recover lost property, it will assume no 
responsibility for the same.   

8. Lockers:  All students are furnished lockers with locks available in the office.  Only school issued 
locks may be placed on lockers.   

9. Book bags and backpacks are not allowed in the classroom.  

SCHOOL SPONSORED TRIPS 

The following regulations pertain to all school sponsored trips. 

 1. All school rules apply at all times throughout the trip. 

 2. Students who travel to a school activity on a bus are expected to return on the school bus.  
Students are responsible for returning to the bus at the assigned time of departure.  Students desiring to 
return home with parents or guardians will make arrangements prior to the trip with the sponsor. 

 3. If a student is detained by a law enforcement agency and that detention extends beyond the 
scheduled bus departure time, the bus will not await the student‟s release but shall proceed as 
scheduled.   

 4. Regulations of sponsors may be made in addition to the above. 

 5. Violations of the above may result in disciplinary action. 

SCHOOL DANCES 

All school rules are in effect at school dances.  Dances are for currently enrolled PCHS students and 
registered guests.  Students who are still attending grades K-8 will not be allowed to attend PCHS dances. 
Guests of PCHS students must be registered in the principal‟s office by noon of the Friday prior to the 
dance.   

Prom is for juniors and seniors and their date.  Students may not arrange dates so that other students who 
would not be able to attend Prom may do so.  When in the best interest of the students of PCHS, the 
principal or superintendent may deny admission of any person to the dance. 

Dances will be held in the old gym with students entering and exiting only by the north doors.   The south 
gym doors will be opened only for the comfort of the participants and sponsors.    Students may not leave 
the dance and re-enter later.  Students who exit the dance must leave school property immediately.   All 
participants are to use the rest rooms in the gym.  When in the best interest of the students at PCHS, the 
principal or superintendent may deny the admission of any person to a dance.  These rules apply for all 
PCHS events, even at other locations. 

MILITARY RECRUITERS 

From time-to-time, military recruiters and postsecondary educational institutions request the names, 
telephone numbers, and addresses of our secondary students.  The school must provide this information 
unless the parent(s)/guardian(s) request that it not be disclosed without prior written consent. 
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IMPORTANT:  If you do not want military recruiters or institutions of higher learning to be given your 

secondary school student‟s name, address, and telephone number you must complete the necessary forms 
and return it to the Building Principal. 

 

MISCONDUCT BY STUDENTS WITH DISABILITIES 

BEHAVIORAL INTERVENTIONS 

Behavioral Interventions shall be used with students with disabilities to promote and strengthen desirable 
behaviors and reduce identified inappropriate behaviors.  The District will establish and maintain a 
committee to develop, implement, and monitor procedures on the use of behavioral interventions for children 
with disabilities.  The committee shall review the State Board of Education‟s guidelines on the use of 
behavioral interventions and use them as a not-binding reference.  This policy and the behavioral 
intervention procedures shall be furnished to the parent(s)/guardian(s) of all students with individual 
education plans within fifteen days after their adoption and/or presentation to the Board or at the time an 
individual education plan is first implemented for a student; all students shall be informed annually of the 
existence of this policy and the procedures. 

Suspension and Expulsion 

The following procedure shall be used when a student with a disability is alleged to have engaged in 
disobedience or misconduct: 

I. Suspension for a Cumulative Period Not to Exceed 10 School Days in Any School Year 

The District‟s regular suspension procedures shall be used to suspend a student with a disability, as long as 
the District does not invoke a series of suspensions creating a pattern of constituting a change of placement. 

II. Suspension Beyond 10 Days, or Expulsion 

A. The District shall promptly notify the student‟s parent(s)/guardian(s) of the disobedience or 
misconduct and whether the student will be suspended.  All procedural protections pertaining to 
notice provided under the regular education discipline policy shall apply to this notice.  This 
information shall be confirmed in writing and the parent(s)/guardian(s) shall be advised as follows:  

1. That the multidisciplinary conference (MDC) team shall meet as soon as possible, but at least 10 
calendar days after this notice was sent, unless such 10-day notice is waived by the 
parent(s)/guardian(s), to determine whether a causal relationship exists between the student‟s 
disabling condition and the student‟s alleged disobedience or misconduct; and 

2. That the student‟s parent(s)/guardian(s) are requested to attend the multidisciplinary team 
meeting and the date, time and location of the meeting. 

B. MDC Determination 

 The MDC team may determine that the cause of the student‟s disobedience or misconduct is not 
related to the student‟s disabling condition.  In that case, the student may be disciplined under the 
District‟s discipline policy for regular education students by measures up to and including expulsion.  
If the Board imposes expulsion or other disciplinary measures altering the student‟s special education 
program, an IEP meeting shall be convened to determine appropriate alternative means of service 
delivery. 

C. The Board may not expel a disabled student if the MDC team determines that the student‟s gross 
disobedience or misconduct is causally related to the student‟s disabling condition.  The MDC team is 
responsible to address placement changes that may be appropriate in light of misconduct found to be 
disability-related. 

 Parent(s)/guardian(s) may object to a proposed change in their child‟s educational placement.  If so, if 
the Superintendent believes that the student‟s behavior in the current placement poses a continuing 
physical danger to the student or to others, the Superintendent is authorized to seek a court order to 
change the placement or to suspend the student for more than 10 days. 

POSSESSION OF A FIREARM 

In accordance with the above procedures, the Board may take one or more of the following steps when a 
student with a disability brings a firearm to school: 

1. Suspend the student from school for 10 school days or less. 

2. Convene an MDC team to consider placement in an interim alternative education setting for up to 45 
calendar days.  If the parent(s)/guardian(s) disagree with the alternative educational placement or with 
the District-proposed placement, and the parent(s)/guardian(s) initiate a due process hearing, the student 
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must remain in the alternative education setting during the authorized review proceeding, unless the 
parent(s)/guardian(s) and the District agree on another placement. 

3. Convene an MDC team to determine whether or not the bringing of a firearm to school was a 
manifestation of the student‟s disability, the District may initiate a change in placement.  If the student‟s 
conduct is not a manifestation of the student‟s disability, the District may expel the student under the 
District‟s discipline policy. 

4. Seek a court order to remove the student from school to change the student‟s current educational 
placement if the District believes that the student‟s continued presence in the classroom is substantially 
likely to result in injury to the student or to others. 

 

PCHS ATTENDANCE POLICIES 

Regular attendance at school is the responsibility of all students as well as their parents or guardians.  
Illinois law states: Every person having control of a child between the ages of seven (7) and seventeen (17) 
years shall annually cause such child to attend some public or private school for the entire time during which 
school is in session.  Any person having custody or control of a child to whom notice has been given of the 
child‟s truancy and who willfully permits such child to persist in their truancy within the school year, upon 
conviction thereof shall be guilty of a Class C misdemeanor and may be subject to up to 30 days 
imprisonment and /or a fine of up to $500.00.  Any person who willfully induces or attempts to induce any 
child to be absent from school or who knowingly employs or harbors any child who is unlawfully absent from 
school for three consecutive days, if convicted, is guilty of a Class C misdemeanor.  

Students who are the age of 18 years of age or older and still living at the home of their parents or guardian 
are expected to follow the same rules as those under this age for parent verification in school attendance. 

PROCEDURE FOR REPORTING AN ABSENCE TO THE SCHOOL 

To report an absence, a parent or guardian should call the school on the date of the student‟s absence. If 
the attendance office does not receive a phone call or note from a parent/guardian within 24 hours of the 
student returning to school he/she will be considered truant and will be disciplined accordingly. 

Parents may call 357-5013, ext. 100, Monday through Friday.  If no one answers voice mail will allow 
parents/guardians to leave a message for the absence.  Parents may also send written notification of the 
illness.  If an absence has been properly excused, the student may return to class and the teacher will have 
been informed that the absence was excused. 

SPECIAL NOTE: If it is difficult for guardians or parents to phone during regular school hours, they 
can contact the school at any time and voice mail (extension 100 is attendance) will record a 
message.  Further, during emergency situations, only parents or emergency contacts are allowed to 
pick up their students. 

It is the responsibility of the student to bring their note to the attendance office prior to the beginning of first 
period.  Students who must be called from class to discuss the status of an absence may face disciplinary 
action.  Students with unexcused – note pending, who bring in a note on day 2 of their return to school, must 
pick up an excused admit slip in the office or be counted as tardy when they return to class.   It is the 
responsibility of the student to present the slip to teachers indicating the change of the absence to excused. 

PCHS will determine an absence to be unexcused when a student is observed during the day in a 
location contrary to where they are reported to be.  This must be observed or verified by 
administration or faculty.  This would take precedence over the excused absence by a parent or 
guardian.   Students who are absent due to illness are not to be on the job after school hours.  PCHS 
will contact local employers and seek their cooperation in carrying out attendance policies.  

Students missing more than ten percent of the current school year may be required to supply a medical 
excuse for all further absences. 

ABSENCES  

There are two types of absences: excused and unexcused.      

1. Excused absences: A student is permitted to make up his missed work.  One make up day is allowed 

for each day of absence.  Regardless if absent an A or B day, a student is responsible to see his or her 
teachers immediately upon the return to school for the scheduling the make up of missed tests and 
assignments.  Teachers are available and in their rooms each day from 8:00 A.M. to 8:15 A.M. and after 
3:00 P.M.      

 Absences will be excused if valid cause is given within 24 hours of the student returning to school.  
Excused absences include: 

a. Sickness – personal or immediate family.   
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b. Death in family 

c. Medical or dental appointments (parents are to call and confirm the appointments. If at all possible 
these appointments should be other than during school hours.)  The school shall require proof of 
medical appointment when deemed necessary. 

d. College, occupational visitations, or interview days. (Maximum of two days during high school during 
senior year.)  These must be requested and approved TWO days in advance.  A form can be 

obtained from the guidance office.  These days do not count as an absent from school, and do not 
apply towards total days missed for taking semester exams.   

e. Judicial – Must be in court – Must bring back excuse from a court official. 

f. Pre-approved absence.   A pre-approved absence must be presented to and approved by the 
principal, dean of students or superintendent at least TWO DAYS before the absence, or it will be 

termed unexcused. Examples of such absences are: Farm work at home, other work at home, 
attendance at a funeral of a friend with parental approval, and vacations trips with parent‟s approval.  
Students are required to obtain a pre-approved absence card in the attendance office. Students are 
not allowed to have more than five days of pre-approved absences during the school year.  Days 
exceeding the five-day limit will be unexcused. 

 SCHOOL APPROVED EVENTS: Participation in field trips, athletic events, organizational teams, 
clubs, and other school approved events that take place during the school day will not be counted as 
an absence.  Students are required to notify their teachers two days prior to the departure and obtain 
assignments for the class to be missed.  The assignments are due upon return to class.  Example:  If 
a student has a field trip on Friday, the teacher must be notified by Wednesday.   

Release Time for Religious Instruction/Observance   

 Religious Observance: A student shall be released from school, as an excused absence, for the 

purpose of observing a religious holiday.  The parents(s)/guardian(s) must give written notice to the 
District two days before the student‟s anticipated absence.  Students are required to notify teachers 
prior to the absence and request assignments for the day to be missed.  The assignments will be due 
upon return to class. 

 Religious Instruction: A student shall be released from school for a day or portion of a day for the 

purpose of religious instruction.  A letter, requesting the student‟s absence and written by the 
student‟s parent(s)/guardian(s), must be given to the Principal at least two days before the day the 
student is to be absent.   Students are required to notify teachers prior to the absence and request 
assignments for the day to be missed.  The assignments will be due upon return to class. 

2. Unexcused absences: Unexcused absences are absences with or without consent of parents, but 
for a reason which is not acceptable to the school.  This is truancy and appropriate disciplinary 
action will be taken. A student will receive no credit for daily work missed due to an unexcused 

absence.   Any schoolwork, test, or assignment of a cumulative nature is allowed as make up work when 
a student is absent for an unexcused reason.   

 Examples of unexcused absences include, but are not limited to the following: 

Haircuts, Shopping and other personal business not cleared by office in advance, work (not personally 
excused by office), drivers test, oversleeping, missing the bus or a ride with another person, 
suspension, and any absence in which a student does not check out with the office. 

 Students are required to sign out in the office when they leave school grounds.  If a student goes home 
at lunch and does not return because of illness, a call from the parent must be received within 30 
minutes of the expected return to school.  If the call is not received as required, the student is considered 
truant.   With a full time school nurse on staff at PCHS, it is strongly recommended that students feeling 
ill see the nurse before going to lunch. 

 

LEAVING SCHOOL WITH (WITHOUT) PERMISSION 

Students arriving at school are considered present for the start of the school and may not leave unless 
authorized by the principal, dean or designee.  Students are required to sign out in the office when they 
leave school grounds.   No student will be released from school to any person other than the custodial 
parent(s) / guardian(s) without the written or oral permission of the custodial parent(s)/guardian(s) first. On 
any occasion when a student must leave school, he/she must ALWAYS receive permission from the 
principal‟s office or nurse‟s office.  With a full time nurse on staff at PCHS, it is preferred that students see 
the nurse before going to lunch.  Any student leaving school without permission will be considered truant.  
Students becoming ill at school should obtain a pass from their teacher and report to the nurse‟s office.  A 
student will not be allowed to drive another student home without parent/administrative permission.   
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Students are allowed at the 'sidewalk located in the area along Panther Drive (formerly known as the 'rail') 
before school, during lunch, or after school.  Going to this area at any other time is considered leaving 
school grounds and will be considered an unexcused absence.   

Students arriving at school after the start of the school day must sign in at the office. 

TRUANCY 
A student is considered to be truant when absent without valid cause for a school day or portion thereof, as 
defined by Section 26-2a of the Illinois School Code.   A student is considered to be a chronic truant when 
absent without valid cause for 10% of the previous 180 regular attendance days, per Section 2602a of the 
Illinois School Code.  

 
SUPPORTIVE SERVICES FOR TRUANTS 
Supportive services may be offered to a student, who is experiencing an attendance problem, including: 

 Parent-teacher conferences 

 School Truancy Committee  

 Counseling services by social worker 

 Counseling services by psychologists 

 Community agency services 

UNEXCUSED/TRUANCY DISCIPLINE POLICY 

1ST OCCURRENCE: 

  1) Student Conference 

  2) 1 detention per period missed* 

  3) Notification home 

2ND OCCURRENCE: 

  1) Student Conference 

  2) 2 hour after-school detention*  

  3) Notification home 

  4) Must take exams 

3RD OCCURRENCE: 

  1) Parent, student, and administration conference – student not permitted back in class until 
after conference is held. 

  2) Saturday detention from 7:00A.M.- 9:00A.M.* 

  3) Referral to CARE Team 

  4) Notification home 

  5) Must take exams 

  6) Loss of field trip privileges 

4TH OCCURRENCE: 

  1)    1 day alternative learning classroom 

  2) Loss of privileges to attend all extracurricular functions 

  3) Notification home 

  4) Must take exams 

  5) Loss of field trip privileges 

  6)   Fine from Judicial System 

5TH OCCURRENCE: 

1)        2 days alternative learning classroom 

2)        Parent notification 

3)        Must take exams 

4)        Counselor referral 

5)        Loss of field trip privileges 

6)        Fine from Judicial System 
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6TH OCCURRENCE: 

  1) 1 day out-of-school suspension 

  2) Parent notification 

  3) Must take exams 

   4) Counselor referral 
   5) Loss of field trip privileges 
   6)           Fine from Judicial System 
7TH OCCURRENCE: 

  1) 2 day out-of-school suspension 

  2) Parent notification 

  3) Must take exams 

   4) Counselor referral 
   5) Loss of field trip privileges 
   6)           Fine from Judicial System 
8TH OCCURRENCE: 

  1) 3 day-out-of-school suspension 

  2) Parent notification 

  3) Must take exams 

   4) Counselor referral 
5)         Loss of field trip privileges 
6)         Fine from Judicial System 

9
th

 OCCURRENCE: 
1)         5 day out-of-school suspension 
2)         Parent notification 
3)         Must take exams 
4)         Counselor referral 
5)         Loss of field trip privileges 
6)          Fine from Judicial System 

10
th

 OCCURRENCE: 
1)         10 day out-of-school suspension 
2)         Recommendation for expulsion for semester 
3)         Turned over to Court of Law 

 
*Transportation for after-school detentions and Saturday detentions is the sole responsibility of the 
parent or guardian. 
 

An occurrence will be counted each time an absence is determined to be truancy or unexcused day.  This is 
one period or a full day. 

Students truant ten percent of the school year will be referred to the Regional Superintendent‟s truancy 
program and the state‟s attorney. 

Truancy is accumulative for the entire school year; it will not restart at the new semester.    

Students with persistent attendance problems, excused or unexcused, will be referred to the Truant 
Alternative Program of the Regional Office of Education.   Students with 18 or more unexcused absences 
are considered Chronic Truants and must be reported to the Regional Office of Education by PCHS. 

TARDINESS 

Students arriving at school after the start of the day must sign in at the office.  A student is considered tardy 
for class when not in their assigned room before the last bell rings at the start of the period.  (Teachers may 
develop more clearly defined rules regarding tardies beyond this point.)  Students not securing a pass for an 
absence from school before class are also counted tardy. 

Students are allowed three warning tardies each year.  Parents will be notified in each instance.  Upon the 
4th and each subsequent tardy the following actions are taken: 

 4th tardy ...................... 2 detention / must take finals* 

 5th tardy ...................... 1 Saturday detention from 7:00A.M. - 9:00A.M. 

 6th tardy ...................... 1 day alternative learning classroom/ finals 

 7th tardy ...................... 1 day out-of-school suspension / finals 

 8th tardy ...................... 2 days out-of-school suspension/ finals 
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 9th tardy ...................... 5 days out-of-school suspension/finals 

 10th tardy .................... 10 days out-of-school suspension/recommendation for expulsion 

Tardies accumulate for the entire year. 

*Transportation for after-school detentions and Saturday detentions is the sole responsibility of the 
parent or guardian.   

VISITORS 

Students are not permitted to bring visitors or friends to school without prior administrative approval. 
Students visiting from other schools must be approved five days in advance. Visitors will not be allowed to 
see students unless an emergency exists.  A visitor must report to the office, sign in, and receive approval 
from the principal to be in the building.  They will be given a visitor‟s pass to wear or carry.  Parents are 
always welcome to visit PCHS and discuss any problems concerning their child.  If parents wish to pick up 
their child before school is dismissed, they are to stop in the office and the classroom teacher will be notified 
to dismiss the student. 

Teachers and other employees may request any person entering a public school building or the grounds 
which are owned or leased by the board for school purposes and activities to identify himself or herself and 
the purpose of the entry.  A person who refuses to provide such information is guilty of a Class A 
misdemeanor (105ILCS 5/24-24). 

SEMESTER AND FINAL EXAM POLICY AND ATTENDANCE INCENTIVE 

Every course shall conclude with a final written examination in which the student's mastery of the course 
objectives will be assessed.  Further, every full-year course shall include a first semester and second 
semester written examination.  Semester exams are those exams given at the end of the first semester.  
Final exams are those exams given at the end of the year.  Other formal methods of evaluation may be used 
in addition to the written examination if previously approved by the department chairperson and principal.  
Other forms of evaluation may include, but are not limited to, the following: 

 Take-home examination that measure evidence of course mastery and is combined with an in-
class examination. 

 Creative products (written, constructed, or performed) that demonstrate appropriate evidence of 

course mastery. 

All freshmen, sophomores and juniors are required to take semester exams.  Seniors who have taken the 

PSAE in the spring of their junior year will be issued one exam exemption for each area in which they meet 
state standards, and/or two exemptions if they exceed state standards.  If students exceed in two categories 
they are exempt for all first semester exams.  These exemptions are to be used only for first semester 
exams. Students may choose which classes they exempt.  Students who receive exemptions based on the 
PSAE must also meet the expectations outlined for final exams for that semester. 

Freshmen, sophomores, juniors and seniors may be exempt from taking one or more final exams if they 
meet all of the following requirements: 

1. The student has not been absent for any part of any school day more than 6 times during the 
school year and maintains a “B” grade average in that class will be exempt from the final exam in 
that class.  This rule does not apply when a student has earned a grade of “F” in that class during 
any of the quarterly grading periods.  Students who have accumulated absences that are directly 
related to seeking treatment for a disability (as defined by the ADA and Rehabilitation Act) may be 
excused from final exams provided other absences have not exceeded 6 days.  Students may be 
asked to show proof that the days missed from school were related to the condition.  Senior college 
days and school sponsored activities will not count as one of the 6 absences. Each classroom 
teacher keeps attendance records and these records will be verified by the attendance office.  
Failure to take a required exam may result in a failing grade for the semester. The 6-day exemption 
policy only applies to final exams. 

2. The student must have completed all work as defined by the teacher‟s syllabus. 

3. The student has not received any suspensions or alternative room assignments for disciplinary 
reasons either semester. 

4. The student has not accumulated more than three (3) office tardies during either semester. 

5. The student has not accumulated more than three (3) office detentions during either semester. 

Additional information regarding semester and final exams: 

 A student who has earned the right to be excused from the semester exam may take it to raise the 
grade, never lower it. 
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 Under no circumstances shall a student be allowed to leave a classroom early after completing an 
exam. 

 If an exam is missed due to an excused absence, the exam shall be taken within two days of the 
return to class unless a physician excuses the absence.  If excused by a physician, students must 
meet with the principal to decide the length of time to make up the exam.  Unexcused absences 
during an exam will result in a “0” on the exam.   

 No exam may be taken in advance of the regularly scheduled time.  The principal must approve the 
postponing of an exam.  

HEALTH SERVICES 

PHYSICAL EXAMINATIONS AND IMMUNIZATIONS 

The Illinois School Code requires all incoming freshmen to have a physical examination completed by a 
physician licensed to practice medicine in all its branches (Medical Doctor or Doctor of Osteopathy). 
Immunizations are to be in compliance with the law. 

It is the responsibility of parents to notify the school nurse of any situations that may affect the 
physical well being of a student at school.   

All freshmen are to present the completed physical examination and updated immunization records to the 
school the day of registration in August.  Failure to comply with these requirements for the current school 
year will result in the student‟s exclusion from school until the required health forms are presented to the 
District.  Dental examinations are encouraged. 

New students who are first-time registrants in the District shall have thirty days following registration to 
comply with the health examination and immunization regulation. 

Students transferring from out of State or out of Country must submit proof of immunizations within the 
previous twelve months.   

Athletes must complete a physical examination each year before they begin practice of any sport.  The 
physician nurse practioner, or physician assistant must sign the physical.   

Religious objections will need to be presented according to the regulations in the School Code. 

Health records are considered permanent records and shall be maintained for sixty years. 

Any student who is ill must report to his/her respective class, obtain a pass from the teacher using 
the student's own handbook and then report to the nurse’s office, unless an emergency exists. .   
Most visits will be limited to a maximum of fifteen minutes. The student handbook contains a Nurse‟s 

Pass page that must be used by the student as the pass.  The student‟s condition will be evaluated. If the 
illness or accidental injury is such the student should not remain at school, the nurse or authorized school 
personnel will call the parent (or responsible adult on the emergency card) and arrange for the student to go 
home. Students with medical limitations may have special classroom accommodations arranged by 

presenting a physician‟s statement that includes: the medical problem incurred, the beginning and ending 
dates for the special arrangements. 

Services provided during the school year include; vision screening, hearing screening, head lice screening 
and a blood pressure awareness program.  In addition, immunization programs when made available to the 
school and health education programs may be presented. 

MEDICATIONS ADMINISTRATION GUIDELINES 

Only those medications which are absolutely necessary for the critical health and well being of a 
student and to maintain the student in school shall be administered during school hours.  Contact 
the school nurse and complete the appropriate forms before sending medications to school.  
Medications are to be kept in the health office.  No medication, either prescription or over the 
counter, may be carried at school by a student except Inhalers, Epi-pen and glucose as ordered 
by a physician. 
A copy of the complete medication policy may be obtained from the school nurse or the 
administrative office. 

HEAD LICE 

The school nurse will screen students individually or by classroom as indicated by the prevalence of head 
lice.  When a student is identified with signs of head lice the following steps will be taken. 

1. The parents or a responsible adult will be notified if signs of head lice are present and the student will be 
sent home.  Written and verbal information will be provided to assist the parents in the treatment of head 
lice.  The student‟s hair must be treated and the nits removed. 

2. Students will not be allowed to attend school if they have lice or nits. 
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3. Siblings attending other schools should be screened by the personnel in that school. 

4.  Parents must make an appointment to have the student re-screened by the school nurse before 

returning to school.  The parent or a responsible adult must accompany the student for this screening.  To 
schedule appointments call the school nurse at 357-5013 ext. 114.  

VISION AND HEARING 

Vision and hearing screening tests are provided through the Health Service.  Vision screening will be done, 
as mandated, for the Special Education students, Teacher referrals, and students new to the district in 
October of the current school year.  Vision screening is not a substitute for a complete eye and vision 
evaluation by an eye doctor.  Your child is not required to undergo this vision screening if an optometrist or 

ophthalmologist has completed and signed a report form indicating that an examination has been 
administered within the previous 12 months and that evaluation is on file at the school.  Vision screening is 
not an option.  If a vision examination report is not on file at the school for your child and your child is in 
Special Ed, has been referred by a teacher or new to the district he/ she will be screened. 
Any student entering an Illinois school for the first time is required to have an eye examination. Examinations 

must be performed by a licensed optometrist or medical doctor who performs eye examinations, as 
specified in the Illinois Department of Public health administrative rules.  Contact the nurse for proper 
forms.   

Asbestos Management Plan 

AN ASBESTOS MANAGEMENT PLAN IS ON FILE IN THE DISTRICT OFFICE.  

Student Safety 
Student safety is our District’s top priority.  In addition to physical safety, the District is concerned 
with students’ emotional well-being and will help students cope with an emergency or disaster and 
its aftermath.  The following outlines our emergency and disaster response plans.   
 Safety Plans 
The District has plans for all four phases of emergency and disaster management: 

1. Preparedness – planning for an emergency or disaster event; 
2. Response – planned response to an emergency or disaster event; 
3. Recovery – the process of retuning to normal operations; and 
4. Mitigation – steps taken to minimize the effects of an emergency or 

disaster. 

 

PINCKNEYVILLE COMMUNITY HIGH SCHOOL DISTRICT NO.101 

 
Computer and Internet Acceptable Use Policy Agreement 

 
Pinckneyville Community High School District No. 101 provides computers and network capabilities to 
students and staff for the purpose of enhancing instruction through technological resources.  It is a general 
policy of school districts to promote the use of computers in a manner that is responsible, legal and 
appropriate.  Use of the PCHS network is a privilege.  Failure to adhere to the PCHS Acceptable Use Policy 
will result in the revocation of the user‟s access privileges. There shall be no obligation to provide a 
subsequent opportunity for access to the PCHS network. 

I.  Use of the PCHS Network’s Services 

 
Improper use of the PCHS network is prohibited.  Uses of the PCHS Network that are prohibited include, but 
are not limited to: 

1. Use of the PCHS network for, or in support of, any illegal purposes. 
2. Use of the PCHS network for, or in support of, any obscene or pornographic purposes. 
3. Violation of any provision of Illinois Student Records Act, which governs students‟ rights to privacy 

and the confidential maintenance of certain information including, but not limited to, a student‟s 
grades and test scores. 

4. Use of profanity, obscenity or language that is generally considered offensive or threatening to 
persons of a particular race, gender, religion, sexual orientation, or to persons with disabilities. 

5. “Reposting” or forwarding personal communications without the author‟s prior consent. 
6. Copying commercial software in violation of state federal or international copyright laws. 
7. Using the PCHS network for financial gain or for the transaction of any business or commercial 

activity. 
8. Plagiarizing (claiming another person‟s writings as your own) any information gained on or through 

the PCHS network or any other network access provider. 
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9. Intentionally disrupting the use of the PCHS network for other users, including, but not limited to 
disruptive use of any process, program, or tool for ascertaining passwords or engaging in 
“hacking” of any kind, including, but not limited to, the illegal or unlawful entry into an electronic 
system to gain secret information. 

10. Providing access to the PCHS network to unauthorized individuals. 
11. Downloading of ANY information onto the hard drives of computers. 
12. Changing or deleting computer settings of ANY KIND. 
13. The use of blogging or other type of self-promotion on the World Wide Web is strictly prohibited. 
14. Use of the PCHS network to violate any provision of the PCHS district‟s Disciplinary Code. 

II.  General Information 

1. The privilege of using the PCHS network is free to students and employees of the District. 
2. The user to whom an account on the PCHS network is issued is responsible, at all times, for its 

proper use. 
3. A Responsible User of the PCHS network: 

 May keep a free account on the PCHS network as long as he or she is a student or employee 
in the district. 

 May use the PCHS network to research assigned classroom projects. 

 May use the PCHS network to send e-mail to other users of the PCHS network and to people 
and organizations around the globe. 

 May use the PCHS network to appropriately explore other publicly accessible computer 
systems. 

4. A Responsible User of the PCHS network: 

 Should and will be required to change his or her password frequently. 

 Should not give his or her password to another person. 
5. A Responsible User of the PCHS network: 

 Understands that none of his or her communications and information accessible through the 
PCHS network is considered private or confidential and that PCHS reserves the right to access 
all user accounts and service transaction logs and data files at any time, including electronic e-
mail. 

 Understands the PCHS Network Acceptable Use Policy before logging on. 

 Understands that if the PCHS Network Acceptable Use Policy is violated, the user‟s account 
on the PCHS network will be revoked. 

 Understands that if his or her access privileges are removed from the PCHS network by a 
school official that he or she has the right to appeal the removal within thirty (30) days, in 
writing, to the superintendent of the district.  The district‟s superintendent‟s decision shall be 
FINAL. 

 Understands that if he or she is removed from the PCHS network, there shall be no obligation 
to provide a subsequent opportunity to access the PCHS network. 

All persons to whom an account on the PCHS network has been assigned shall sign an AUP Agreement 
acknowledging the requirements of the AUP prior to being granted permission to use the PCHS network. 
Prior to the activation of an access account on the PCHS network, parent or guardian of a student must 
cosign the student‟s AUP agreement. 

ACCESS TO STUDENT RECORDS 

The School Board has a policy concerning privacy and parental access to information.  A complete copy of 
the policy 7:15, Student and Family Privacy Rights, are available upon your request from the general 
administration office.  Please read the policy for a more thorough explanation of these rights 

1. The District or any District employee shall not release, disclose, or grant access to information found 
in any student record except under the conditions set forth in the Illinois School Student Records 
Act. 

2. A student and the parent(s)/guardian(s) of a student under 18 or a designee of such 
parent(s)/guardian(s) shall be entitled to inspect and copy information in the student‟s records.  Such 
requests shall be made in writing and directed to the records custodian.  Access to the records shall 
be granted within 15 days of the District‟s receipt of such a request. 

Where the parents are divorced or separated, both shall be permitted to inspect and copy 
the student‟s school records unless a court order indicates otherwise.  The District shall 
send copies of the following to both parents at either one‟s request, unless a court order 
indicates otherwise: 

a. Academic progress reports or records; 

b. Health reports; 
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c. Notices of parent-teacher conferences; 

d. School calendars distributed to parents; and 

e. Notices about open house, graduation, and other major events including pupil-parent 
interaction. 

When the student reaches 18 years of age, graduates from high school, marries, or enters 
military service, all rights and privileges accorded to a parent become exclusively those of 
the student. 

Access shall not be granted the parent(s)/guardian(s) or the student to confidential letters 
and recommendations concerning the admission to a post-secondary educational 
institution, applications for employment or the receipt of an honor or award which have 
been placed in the records prior to January 1, 1975, provided such letters and statements 
are not used for purposes other than those for which they were specifically intended.  
Access shall not be granted to such letters and statements entered into the record at any 
time if the student has waived his or her right to access after being advised of his or her 
right to obtain the names of all persons making such confidential letters and statements. 

3. The District may grant access to, or release information from, student records to employees or 
officials of the District or the Illinois State Board of Education provided a current, demonstrable, 
educational or administrative need is shown, without parental/guardian consent or notification.  
Access in such cases shall be limited to the satisfaction of that need. 

4. The District may grant access to, or release information from, students records without 
parental/guardian consent or notification to any person for the purpose of research, statistical 
reporting, or planning, provided that no student or parent(s)/guardian(s) can be identified from the 
information released, the person to whom the information is released signs an affidavit agreeing to 
comply with all applicable statutes and rules pertaining to school student records. 

5. The District shall grant access to or release information from student‟s records pursuant to a valid 
court order, provided that the parent shall be given prompt written notice upon receipt of such order 
of its terms, the nature and substance of the information proposed to be released, and an 
opportunity to inspect and copy such records and to challenge their contents. 

6. The District shall grant access to or release information from any student record as specifically 
required by Federal and State statute. 

7. The District shall grant access to or release information from student records to any person 
possessing a written, dated consent, signed by the parent(s)/guardian(s) or eligible student with 
particularity to whom the records may be released, the information or record to be released, and the 
reason for the release.  One copy of the consent form will be kept in the records and one copy shall 
be mailed to the parent(s)/guardian(s) or eligible student by the Superintendent.  Whenever the 
District requests the consent to release certain records, the records custodian shall inform the 
parent(s)/guardian(s) or eligible student of their right to limit such consent to specific portions of 
information in the records. 

8. The District may release student records to the Superintendent or an official with similar 
responsibilities in a non-Illinois school in which the student has enrolled or intends to enroll upon 
written request from such school. 

9. Prior to the release of any records or information under items 5,6,7,and 8 above, the District shall 
provide prompt written notice to the parent(s)/guardian(s) or eligible student of this intended action.  
This notification shall include a statement concerning the nature and substance of the records to be 
released and the right to inspect, copy, and challenge the contents. 

10. The District may release student records or information in connection with an emergency without 
parental consent if the knowledge of such information is necessary to protect the health or safety of 
the student or other persons.  The records custodian shall make this decision taking into 
consideration the nature of the emergency, the seriousness of the threat to the health or safety of 
the student or other persons, the need for such records to meet the emergency, and whether the 
person to whom such records are released are in a position to deal with the emergency.  The District 
shall notify the parent(s)/guardian(s) or eligible student as soon as possible of the information 
released, the person, agency, or organization to which the release was made, and the purpose of 
the release. 

11. The District may charge the actual cost, provided that the cost not exceed $.35 per page, for copying 
information in the student‟s records.  No parent or student shall be precluded from copying 
information because of financial hardship. 
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12. The District may release “directory information” regarding any student in accordance with policy 
7.360, Directory Information 

13. A record of all releases of information from student records (including all instances of access 
granted whether or not records were copied) shall be kept and maintained as part of such records.  
This record shall be maintained for the life of the student record and shall be accessible only to the 
parent(s)/guardian(s) or eligible student and the records custodian.  The record release shall 
include: 

a. Information released or made accessible. 

b. The name and signature of the records custodian. 

c. The name and position of the person obtaining the release or access. 

d. The date of the release or grant of access. 

e. A copy of any consent to such release. 

14. From time-to-time, military recruiters and postsecondary educational institutions request the 
names, telephone numbers, and addresses of our secondary students.  The school must 
provide this information unless the parent(s)/guardian(s) request that it not be disclosed 
without their prior written consent.   

TEMPORARY RECORDS 

Five years after graduation, transfer, or permanent withdrawal of a student, the school will destroy temporary 
records on the third Friday in June. 

PROFESSIONAL PERSONNEL 

As a parent or guardian of a student at a school receiving funds under Title I of the Elementary and 
Secondary Education Act, you have the right to know the professional qualifications of the teachers, who 
instruct your child and the paraprofessional, if any, who assist them. 

LIBRARY 

The library is the primary information source of the school.  PCHS has a collection of about 4,000 books.  In 
addition, we have 10 networked PC‟s that access Internet resources that include database or full text articles 
from newspapers, magazines, and journals. 

Check-out Procedures: Books are checked out for a three-week period.  If they are needed longer, they 

must be renewed on or before the due date.  Library fines of five cents per book per day will be assessed for 
overdue books.  Students who ignore overdue notices and refuse to return books will be denied library 
privileges.  Books returned without bookjackets or Barcodes will be assessed a fine. 

Interlibrary Loan: If we do not have the title or subject students are looking for, it may be obtained through 

interlibrary loan via the Shawnee Public Library Systems.  The waiting period is usually a week to ten days.  
Do not hesitate to ask the librarian for assistance. 

Pass Procedures: Students who come to the library must have a library pass.  The librarian and teachers 

may give passes to students who have work that needs to be done. 

Copying Privileges: Students may copy pages from books and magazines.  There will be a charge per 

sheet at the Xerox copy machine.   

BAND POLICY 

Pom Pons and Flags: 

Once a student is selected for Pom Pon or Flags he/she is responsible for the cost of the uniform.  Should 
the student choose not to participate after the notification date he/she is still responsible for the cost of their 
uniform. 

SENIOR PICTURE POLICY 

Each year the Senior class will determine if their class section will be published in color in the yearbook. By 
doing this the senior class agrees to pay for the additional cost of publishing 16 pages in color. 

Students are required to have a Delmar Studios picture taken for use in the yearbook, for the student ID, for 
the hallway composite picture, and for publication in area newspapers.  Delmar Studios will take pictures of 
all students for the above purposes at no charge 

Delmar studios will send at least four poses directly to the school.  These will be straight on, head and 
shoulder portraits with blue/gray background and contain no props.  Notice will be made in the daily bulletin 
of the time and place for seniors to select the picture to be used in the yearbook. 

Opportunities for Seniors to have Delmar pictures taken include: 

1. School “picture day” – at registration or early in school year 
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2. School “makeup/retake day” – approximately eight weeks after initial picture day 

3. Another area town in which Delmar is set up 

4. Any time that a student may secure as an appointment at Delmar Studios in Marion 

Delmar will insure delivery of pictures taken by appointment through December 1 to meet the January 15 
deadline for the yearbook staff‟s submission of material for the color section.  Pictures taken after December 
1 risk being left out of the Senior class color section. 

TITLE IX   (EQUAL EDUCATIONAL OPPORTUNITIES) 

Equal educational opportunities shall be available for all students without regard to race, color, national 
origin, ancestry, sex, ethnicity, language barrier, religious beliefs, physical and mental handicap or disability, 
economic and social conditions, or actual or potential marital or parental status. 

Any student may file a discrimination grievance by using the Uniform Grievance Procedure found in the 
Board of Education Policy (2.260). 

SEX EQUITY 

“No person shall on the basis of sex be denied equal access to programs, activities, services, or benefits or 
be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and 
extracurricular programs and activities (2.260). 

Any student may file a sex equity complaint by using the Uniform Grievance Procedure.  

INSTRUCTION TO SCHOOL BUS RIDERS 

School bus riders, while in transit, are under the jurisdiction of the SCHOOL BUS DRIVER unless the Board 
of Education designates some adult to supervise the riders.  All should become familiar with the following 
regulations. 

1. Be ON TIME at the designated school bus stop; help keep the bus on schedule. 

2. Stay well off the roadway at all times while awaiting the arrival of the bus… no fighting or running after 
another student while waiting. 

3. Be careful in approaching the place where the bus will stop. DO NOT MOVE TOWARDS THE BUS 
UNTIL the bus has been brought to a complete stop.  When entering the bus, use the handrail and move 
quickly to your seat. 

4. Do not leave your seat, stand up, or kneel in your seat while the bus is in motion. 

5. Be alert to a danger signal from the driver.  The driver is in complete command of the bus. 

6. Remain in the bus in the event of a road emergency until the driver gives instructions. 

7. Keep hands and arms inside the bus at all times after entering and until leaving the bus.  Never throw 
things out of the windows of a bus.  Students should not lower or raise the windows. 

8. Remember that loud talking, laughing, or unnecessary confusion diverts the driver‟s attention and could 
result in a serious accident.  Student or driver should use no profanity. 

9. The use of tobacco products is NOT allowed on the bus by driver or student-rider. 

10. Be absolutely quiet when approaching and crossing a railroad-crossing stop. 

11. Treat bus equipment as you would your own valuable furniture in your home.  Never tamper with the bus 
or its safety equipment. 

12. Assist in keeping the bus safe and sanitary at all times.  No soda is to be brought on the bus. 

13. Carry no animal or pets on the bus. 

14. Keep books, packages, band instruments, athletic equipment, project materials and all other objects out 
of the aisles. 

15. Be courteous to fellow students and especially to the bus driver. 

16. Help look after the safety and comfort of smaller children 

17. Do not ask the driver to stop at places other than the regular bus stop.  Drivers are not permitted to do 
this except by proper authorization from a school official. 

18. Observe safety precautions at all discharge points.  Where it is necessary to cross a two-lane highway, 
proceed to a point at least ten feet in front of the bus on the right shoulder of the highway where traffic 
may be observed in both directions. 

19. The same rules and regulations for safe riding practices should be observed on co-curricular or extra-
curricular activities under school sponsorship as practiced daily.  Be respectful of all chaperons 
appointed by the school. 
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20. Discipline procedures could include removal from the bus. 

LOCKERS 

All students are assigned a locker.  No student may switch lockers without the consent of the Principal‟s 
office.   Students that switch lockers will be subject to disciplinary action.   A student is responsible to notify 
the office if someone attempts to use his or her locker.  Locks are available in the attendance office at a cost 
of $3.00; $2.00 will be refunded upon return of the lock at the end of the school year.   Lockers are subject to 
search.  There is no expectation of privacy with the use of a school locker. 

PINCKNEYVILLE LOYALTY 

We‟re loyal to you, Pinckneyville  Chee-Cha-Chee-Ha-Ha 

We‟ll always be true, Pinckneyville Chee-Cha-Chee-Ha-Ha 

We‟ll back you to stand   Blue and White! Blue and White! PCHS 

„Gainst the best in the land  Bring out the dear ole‟ flag of the blue and white. 

For we know you‟ve got sand,  Bring on your sons and daughter willing to fight. 

Pinckneyville. Rah, Rah!  Like men of old and giants, placing reliance, 

So smash on to you, blue and white; Shouting defiance. Osky-wow-wow. 

Go dashing ahead, blue and white: Amid the broad green plains that nourish our land, 

Our team is our fame protector,  For honest labor, and for learning we stand, 

On, boys, for we expect a victory And unto thee we pledge our heart and hands, 

From you, blue and white!  Dear Alma Mater, Pinckneyville High. 

PCHS ATHLETIC DEPARTMENT 

Pinckneyville Community High School has a full interscholastic athletic program and is a member of the 
River to River Conference, Mississippi Division.  Students compete in football, golf, cross-country, 
cheerleading basketball, wrestling, baseball, track, volleyball, and softball.  The coaching staff expects each 
athlete to always conduct himself or herself in a manner that will bring respect and honor to the athlete, 
his/her family, and PCHS.  There are no exceptions.  This standard will be especially stressed as we travel 
and compete as the guests of other communities.  Athletes will reflect honor by their self-discipline, personal 
grooming, dress and attitude both on the field and off the field. 

Purpose 

Participation by a student in athletics is considered an extension of, but separate from, the regular education 
program.  However, no provision or other disciplinary action herein listed is intended to be implemented in 
lieu of, or contrary to, any separate provision or disciplinary action listed in any school district policy.   

While the regular curricular program is a right afforded to each student, participation in the co-curricular 
program is a privilege and, as such, carries certain expectations beyond those found in normal classroom 
situations.  The important goals of the activities program are to give students direction in developing 
healthful living habits, self-discipline, leadership, teamwork, and respect for rules and regulations. 

It is to these ends that a code of conduct is established for young people taking part in athletics, including 
cheerleading.  

A student will be considered in violation of the training rules if he/she is reported, investigated and confirmed 
as being in violation of this code to the athletic director or principal by the police, another coach or teacher at 
the junior high or high school, or an administrator in the district.   

Training rules are in effect for the entire calendar year (365 days). 

Notice of Risks 
Parents and students are hereby notified that participation in athletics and/or shooting sports may involve 
many risks of injury or possibly death.  All risks associated with participation are assumed by participating 
students and their parent(s)/guardian(s).   
PROCEDURES 

These guidelines shall be in effect throughout the entire calendar year (365 days).   

Participation in any athletic team or program obligates the student-athlete to adhere to these guidelines and 
rules during this entire period of time, regardless of what sport or sports the student-athlete may participate 
or when, and regardless of whether the student is participating in a sport at the time of the offense.  For 
example, a student who participates only in a spring sport is obligated to adhere to the rules stated herein 
during the period stated above.  If he or she violates a rule in the fall when not participating in a sport, the 
penalty will be served in the period in which he or she next participates in a sport. 
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DRUG TESTING 

An Extra-curricular and voluntary Drug Testing Policy may be available to Pinckneyville Community High 
School Students.  If available all extra-curricular activities will be subject to drug testing as set forth in the 
drug testing policy.  Voluntary Drug testing will be designated by policy. 

NO PASS - NO PLAY 

Students who participate in extra-curricular activities will be required to meet minimal academic standards.  
Participation includes competing in athletics or competitive events or any extra-curricular activity.  Minimal 
education standards shall be the maintenance of a passing grade in seven of nine courses in which a 
student is enrolled.  Students who do not pass at least seven classes for a semester shall not be eligible for 
the following semester.    

In compliance with IHSA guidelines, eligibility for students participating in IHSA activities shall be checked 
weekly during the season in which they are a participant.  Students in extra-curricular activities that do not 
fall within IHSA guidelines shall have their eligibility checked at the end of each grading quarter.  Students 
not meeting eligibility guidelines will remain ineligible to compete until the next check is completed. 

PINCKNEYVILLE COMMUNITY HIGH SCHOOL  

ATHLETIC CODE 
 

Pinckneyville Community High School does not condone the use of alcohol, illegal drugs, or the use of 
tobacco products. 

Accordingly, the following guidelines have been established to govern students who participate in athletics 
as a representative of Pinckneyville Community High School.  Specifically, these guidelines apply to all 
athletes, cheerleaders, activities and/or teams sponsored by the IHSA and other outside entities like the 
IHSA. 

By signing for the receipt of the Student Handbook, a student acknowledges his/her possession and 
knowledge of the PCHS Athletic Code.  

Extracurricular activities are privileges extended by the district to students who wish to participate and agree 
to comply with the code as well as the rules and regulations established for the respective activity.  
Compliance allows for on-going participation in the particular activity.  The failure to comply with the 
participation agreement and regulations as established by each sponsor for their activity will result in 
sanctions as set forth in writing and made fully aware to the participants.  Because these activities are 
regarded as privileges and not property interests of the student, only those procedural and substantive 
considerations as provided for within this handbook shall be afforded the student when a disciplinary 
sanction must be considered.  Attendance and participation in extracurricular activities may be denied as a 
matter of disciplinary policy.   

Students absent from school may not attend or participate in extracurricular events that afternoon or night.  
Exceptions must be clarified in advance with the principal or dean.  Students must be in attendance at least 
half of a school day to participate in activities that day. 

Agreement to Participate 
Pursuant to Pinckneyville Community High School (PCHS) District No. 101 Board of Education Policy 7:300, 
student participation in Board of Education-approved athletics and/or shooting sports requires 
parent(s)/guardian(s) to provide written permission for their child to participate, giving PCHS full waiver of 
responsibility of the risks involved.  An Agreement to Participate form will be provided to all students and 
must be completed prior to participation in athletics and/or shooting sports. 

TRANSFER STUDENTS 

If a student transfers to Pinckneyville Community High School and at the time the student was last enrolled 
at the school from which he or she transferred he or she was under penalty for violating that school‟s athletic 
code and was not allowed to participate in athletics, the student will not be eligible to participate in any of the 
athletic teams covered in this Code for a period of one year (12 months) from the date that the student 
enrolls at PCHS. 

TRAVEL 

All athletes shall travel to athletic events and return home from athletic events with the team on which the 
athlete competes by use of school approved means of transportation.  A written waiver of this rule may be 
issued by a coach or administrator upon written request of an athlete‟s parent or guardian.  In no case shall 
a waiver by issued unless the alternate means of transportation anticipated by the waiver will be provided by 
an adult.  Oral request shall not be honored and oral permission shall not be valid. 
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DISCIPLINARY RULES 

In the instance of violation of school policies, rules, or regulations or this Athletic Code by a student athlete, 
nothing herein or elsewhere shall prohibit the school district from imposing disciplines available under the 
Athletic Code and classroom-academic penalties for the same offense. Any student athlete found to be in 
violation of this policy shall be subject to discipline in accordance with the school district‟s athletic discipline 
policies, rules and regulations as provided herein.  

 ATTENDANCE AT PRACTICES, MEETS, GAMES AND ATHLETIC EVENTS 

For the protection of the health and safety of athletes, and to protect the integrity of the team, team 
members shall be required to attend all regularly scheduled practices, meets, games and events of the 
team.  Failure to attend by a team member may result in discipline including suspension or dismissal from 
the team. 

ATHLETIC DEPARTMENT AND CONDUCT 

Behavioral misconduct by student athletes shall not be tolerated.  Behavioral misconduct shall include but 
shall not be limited to: 

a. insubordination, or 

b. any behavior which is negligently or intentionally injurious to a person or property or which places a 
person or property at risk of injury or damage; or 

c. any behavior which disrupts the appropriate conduct of a school program or activity; or 

d. hazing or harassment of any kind; or 

e. use of profanity; or 

f. exhibition of bad sportsmanship; or 

g. violation of the Athletic Code or other school policies, rules or regulations 

h. violation of the criminal code. 

 

 

IMPOSITION OR DISCIPLINE 

Coaches and school officials shall impose disciplines appropriate to the offenses committed.  The discipline 
imposed for any particular offense shall be at the sole and exclusive discretion of the coaching staff and 
other school officials. 

DISCIPLINARY SUSPENSION OF ATHLETES 

The coach or school administration may suspend a student athlete for athletic participation or violation of the 
Athletic Code, training rules, or other appropriate policies, rules and regulations of the school district.  
Suspension is defined as removal of the athlete from participation in one or more athletic practices, games, 
meets or other activities but less than dismissal for the balance of the season.  The following procedures 
shall apply to disciplinary suspensions: 

 

a. Prior to suspension, the athlete shall be provided an explanation of the charges against him/her.  
The athlete shall be given an opportunity to present his version of the incident to the suspending 
school official. 

b. Upon written request, the athlete may appeal his or her disciplinary suspension to the Principal and 
athletic director, who shall have final and binding authority to determine the appropriateness of the 
suspension. 

Disciplinary suspensions may be imposed pending dismissal proceedings. 

DISCIPLINARY DISMISSAL OF AN ATHLETE FROM A TEAM 

The coach or school administration may dismiss a student athlete from athletic participation for violation of 
the Athletic code, training rules, or other appropriate policies rule and regulations of the school district.  
Dismissal from a team is defined as removal of the athlete from participation in one or more athletic 
practices, games, meets or other activities in a sport for the balance of a season.  The following procedures 
shall apply to disciplinary dismissals. 
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a. Prior to dismissal, the athlete shall be provided an explanation of the charges against him/her.  The 
athlete shall be given an opportunity to present his version of the incident to the suspending school 
officials. 

b. Upon written request, the athlete may appeal his or her disciplinary suspension to the Principal and 
athletic director, who shall determine the appropriateness of the suspension. 

c. If the student-athlete is dissatisfied with the conclusion reached by the Principal and athletic 
director, the student may request a hearing before the school board which shall schedule a hearing 
at its next regularly scheduled meeting unless the request for hearing is received within seven 
calendar days of the regularly scheduled board meeting in which case the hearing shall be 
scheduled for a date within twenty one (21) days of receipt by the school board of the request for 
hearing.  At this hearing, the student shall be provided an explanation of the charges against him or 
her, may be represented by counsel at his or her own expense, and may call witnesses, cross-
examine adverse witnesses and may present evidence in his or her defense.  The decision of the 
school board shall be final and binding. 

TRAINING RULES 

The coach of each sport may establish training rules which shall apply to each student athlete participating 
in the sport, provided however, such rules shall not be inconsistent with the rules provided herein.  Training 
rules, the purpose of which shall be to enhance the educational experience, provide for the safety, or protect 
the physical well-being of the student athlete shall be subject to the approval of the superintendent of 
schools.   

 

DRUGS, ALCOHOL AND/OR TOBACCO 

Except with respect to prescription drugs used by the person for whom such drugs were prescribed in the 
manner intended by the prescribing medical doctor, the possession, use, distribution, purchase or sale of 
any alcoholic beverage, drug paraphernalia, controlled substance, look-alike, tobacco or tobacco product or 
any other substance when taken into the human body is intended to alter mood or mental state, including 
any item or substance which is represented by a student to be, or is believed by a student to be any of the 
foregoing, regardless of the true nature or appearance of the substance, is prohibited in school buildings, on 
school buses and on all other school property or school related events at any time.  This prohibition shall 
include all school-sponsored or school related activities, whether held before or after school, evenings or 
weekends and shall additionally include a prohibition of use by a student athlete in any instance where the 
school can demonstrate a reasonable connection to the school program or school athletic program.  For 
purposes of this policy, students who are under the influence of prohibited substances shall be treated in the 
same manner as though they had prohibited substances in their possession. 

Any student athlete found in violation of the drug, alcohol, and/or tobacco policy will participate in 
counseling as determined by school officials in order to continue participation in athletics.    

 

First Violation:  A conference will be held including the student athlete, any coaches involved, the Athletic 

Director, and the Administrator.  The parent will be contacted by the athletic director or principal concerning 
the suspension.  The student athlete will be suspended from future contests as follows: 

 Football - Two games* 

 All other sports – 20% of contests* 

* Game suspensions will span sports' seasons in order for the student athlete to complete the disciplinary 
suspension.  The student athlete must complete the sports season (in which the suspension is served) in 
order to satisfy the suspension.   

Second Violation:  A conference will be held including those same parties who met as a result of the first 

violation.  The student athlete will be suspended from future contests as follows: 

 Football - Four games* 

 All other sports – 50% of contests* 

* Game suspensions will span sports' seasons in order for the student athlete to complete the disciplinary 
suspension. The student athlete must complete the sports season (in which the suspension is served) in 
order to satisfy the suspension. 

Third Violation:  The student athlete is removed from all programs for the duration of the student's high 

school career.  A conference will be scheduled by the Athletic Director to ensure due process for the student 
and parent/guardian. 

Drug Testing: 
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A drug testing program can be implemented for extra-curricular activities.  This program will be for all 
athletes and of a random nature. 

 

TO BE CERTIFIED BY THE CLEARING HOUSE, YOU MUST: 

 

1. Graduate from high school. 

A student should apply for certification before graduation if the student is sure he/she wishes to 
participate in athletics   as a freshman at the college to which he/she will be admitted.  The 
Clearinghouse will issue a preliminary certification report when the student has had all of his/her 
materials submitted.  After the student graduates, the Clearinghouse will review final transcripts to 
make a final certification decision according to NCAA standards 

2. Earn a grade-point average of at least 2.00 (on a 4.00 scale) 

The student must learn a grade point average of at least 2.00 on a 4.00 scale in a core curriculum 
of at least 13 academic courses which were successfully completed during grades 9 through 12.  
Only courses that satisfy the NCAA definition of a core course can be used to calculate your NCAA 
GPA.  No special values are allowed for “+” or “-“grades.  The chart below shows what core 
courses the student must include as a minimum requirement. 

 

Core Units Required for NCAA Certification 

 

 Division I Division II 

English Core 4 years 3 years 

Math Core 3 years 2 years 

Science Core 2 years 2 years 

Social Science Core 2 years 2 years 

From English, Math, or Science 1 year 2 years 

Additional Core (English, Math, 
Science, Social Science, Foreign 
Language, Computer Science, 
Philosophy, Non-doctrinal 
Religion 

4 years 3 years 

TOTAL CORE UNITS 
REQUIRED 

16 14 

IMPORTANT NOTE: For students enrolling as college freshmen during 1996-97 and thereafter Divison 1 

certification requires 2 years of math including at least 1 year of algebra and 1 year of geometry (or a course 
which geometry is a prerequisite. 

 

3. Earn a sum of scores of at least 69 on the ACT or a combined score of at least 820 on the 
recentered SAT (or 700 on the nonrecentered SAT) on a national test date. 

 

For Division I: The minimum grade-point average is the 13 core courses ad required ACT or SAT score vary 
according to the Initial-Eligibility Index below. 

 

This index applies to students enrolling as college freshmen during 1996-97 and thereafter who wish to 
participate in Division I athletics 

 

 

Core GPS ACT Sum RC SAT SAT Core GPS ACT Sum RC SAT SAT 

Above 
2500 

68 820 700 2250 77 920 800 

2500 58 820 700 2225 78 930 810 

2475 69 830 710 2200 79 940 820 
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2450 70 840-850 720 2175 80 950 830 

2425 70 860 730 2150 80 960 840 

2400 71 860 740 2125 81 960 850 

2375 72 870 750 2100 82 970 860 

2350 73 880 760 2075 83 980 870 

2325 74 890 770 2050 84 990 880 

2300 75 900 780 2025 85 1000 890 

2275 76 910 790 2000 86 1010 900 

 

GENERAL INFORMATION CONCERNING OUR ATHLETIC PROGRAM 

ATHLETIC EQUIPMENT: Every player will be solely responsible for equipment issued to him or her.  PCHS 
will provide student-athletes with the best equipment possible.  Students must take care of it.  Students who 
do not return equipment will be charged replacement cost and may not participate in additional sports.   

LETTER AWARDS: Each freshman that participates and completes the season in a sport, but does not 
letter, shall receive one set of numerals indicating class graduation year.  Any sophomore, junior, or senior 
lettering in one or more sports shall receive only one letter, but shall receive a certificate or one letter per 
sport each year. 

INSURANCE COVERAGE:  Insurance coverage is required for all players.  
ACCIDENT ONLY insurance coverage is available to all Pinckneyville Community High School students 

during a school-related activity.       
 

Random and Reasonable Suspicion-Based Drug and Alcohol Testing Policy 

 

The superintendent, using input from coaches and sponsor of extracurricular activities shall develop a 

conduct code for all participants in extracurricular activities consistent with Board policy.  The conduct 

code shall:  (1) require participants in extracurricular activities to conduct themselves at all time, including 

after school and on days when school is not in session and whether on and off school property, as good 

citizens and exemplars on their school, and (2) notify participants that failure to abide by it could result in 

removal from the activity.  The conduct code shall be reviewed by the Building Principal periodically at his 

or her discretion and presented to the Board of Education.   

 

All coaches and sponsors of extracurricular activities shall annually review the rules of conduct with 

participant and provide participants with a copy.   

 

Extracurricular Drug and Alcohol Testing Program 

 

The district maintains an extracurricular drug and alcohol testing program in order to foster the health, 

safety, and welfare of its students.  Participation in extracurricular activities is a privilege and participants 

need to be exemplars.  The program promotes healthy and drug-free participation.  Each student and his or 

her parent(s)/guardian(s) must consent to random drug and alcohol testing in order to participate in any 

extracurricular activity.  Failure to sign a “Random Drug and Alcohol Testing Consent” form will result in 

non-participation. 

 

If a test is “positive,” the student will be disciplined according to the Pinckneyville Community High 

School Extracurricular Code of Conduct.  

 

The Superintendent or designee shall develop procedures to implement this policy.  No student shall be 

expelled or suspended from school as a result of any verified positive test conducted under this program 

other than when independent reason suspicion of drug and/or alcohol usage exists.  This program does not 

affect policies, practices, or rights of the District to search or test any student who at the time exhibits cause 

for reasonable suspicion of drug and/or alcohol use.   
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Rules for Conducting Random and Suspicion-Based 

Drugs and/or Alcohol Testing of Students  

 

I.  Purposes 

The purposes of Pinckneyville Community Unit School District #101 Random and Suspicion-

Based Drug and Alcohol Testing Policy are1) to protect the health and safety of students and 

2) to enforce the Board of Education’s policy prohibiting the possession or use of drugs or 

alcohol by students on school grounds or at school-related activities.  

 

II.  Definitions 

A. Reasonable Suspicion is a reasonable belief that a student is violating a school rule 

regarding the possession or use of drugs or alcohol; reasonable based on specific, 

contemporaneous, articulable observations concerning the appearance, behavior, speech 

or body odors of the student. The observations may relate to the chronic and withdrawal 

effects of controlled substances. 

B. Prohibited Substances are substances prohibited under the District’s Student Discipline 

Policy. 

C. Random – each selection bases purely upon chance without predetermination  

(Haphazard)  

 

III.  Drug and Alcohol Testing 

A. Reasonable Suspicion 

When a District employee has reasonable suspicion to believe that a student is under the 

influence of drugs in violation of Board Policy, the employee shall report the student to 

the principal or principal’s designee.  

B. Random Testing  

Numbers shall be selected using a random selection method.  The number shall then be 

cross-referenced with a numbered listing of all extracurricular participants to determine 

the identity of the person to be tested.  This numbered listing shall be kept confidential 

and within the Principal’s Office. 

C. Random testing during the summer months will be completed for those extracurricular 

participants that are actively involved in a school related summer activity. 

D. Testing Protocol:  Urine Collection 

 

PRINCIPLE:  

 

The validity of urine drug screen results is dependent on specimen integrity.  While direct-observation 

collections provide specimens of the greatest credibility, non-witnessed collections can be effective if 

safeguards are in place to ensure the donor does not have access to substances which may affect test results 

(water, chemicals, substitute urine, etc.) 

 

PROCEDURES: 

 

Prior to any specimen collection procedure, secure the collection facility and if necessary, perform a 

thorough search for hidden adulterants or substitute urine specimens.  Place bluing agent in the toilet bowl 

or tank, remove or secure all chemicals (soaps, cleaning supplies, etc.)  and secure or eliminate all water 

sources. 

 

1. Pinckneyville High School will randomly test students involved in extracurricular activities.  The 

principal and athletic director shall select the desired test dates and notify the company responsible 

for the program administration of the number of test to be performed.  The program administrator 

will randomly pick the desired number of names and email these to the Principal.  A school 
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employee will go to classrooms and accompany each identified student to the office.  Students 

shall wait in the office under the supervision of a school employee until the male or female 

collector summons him or her.  When summoned, a school employee will walk each student to the 

nurse’s office.  Collection shall be made within the respective restroom of the nurse’s office. 

 

2. Check the identity of donor (e.g. social security number or driver’s license number and photo I.D.) 

if using a drug screen test request form, note the identity on the form. 

 

3. As the donor to remove any unnecessary outer clothing.  All personal belongings (the subject may 

retain a wallet) should be placed in a secure location outside the stall or partitioned area. 

 

4. Do not ask the donor to empty his/her pockets or to remove articles of clothing such as shirts, 

pants, dresses, etc. if a collector notices any unusual behavior that indicates a donor may attempt 

to tamper with or adulterate a specimen (e.g., bulging pockets), the collector may request that the 

donor empty his/her pockets and explain the need for such items during collection. 

 

5. Prior to collection, ask donor to wash his/her hands to eliminate any possible adulterating or 

contaminating substances from under the donor’s fingernails. 

 

6. Place the following information on the bottle label: 

Date of Collection 

Donor’s name and/or identification numbers, and  

Collector’s initials 

 

 

7. Provide the donor with a clean, unused urine specimen collection container and instruct the donor 

to fill the container at least half full ( a minimum of 30 mL’s). 

 

8. Unobserved Collection:  Allow the donor to enter and maintain privacy within the stall or 

partitioned area.  The collector will wait outside the collection area until the donor is finished 

urinating.  (The collector must be the same gender.) 

 

9. Observed Collection:  Inform the donor that collection will occur under direct observation due to a 

reasonable belief that the student will alter or substitute the specimen to be provided.  Accompany 

the donor into the collection facility (the collector must be the same gender).  Instruct the donor to 

urinate into the sample container with the witness observing urination. 

 

10. Accept the specimen from the donor.  The use of disposable gloves is recommended when 

handling specimens, so prior to accepting the specimen from the donor, be sure to wear gloves. 

 

11. Upon receipt of the specimen from the donor, immediately apply the temperature strip (if 

applicable) to the outside of the bottle.  If using a drug screen test request form, record the urine 

temperature on the form.  
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Extracurricular Athletics & Shooting Sports Agreement to Participate  
 

Pursuant to Pinckneyville Community High School (PCHS) District No. 101 Board of Education Policy 7:300, student 

participation in Board of Education-approved athletics requires parent(s)/guardian(s) to provide written permission for 

their child to participate, giving PCHS full waiver of responsibility of the risks involved.  Please read and return the 

signed form. 

 

Student Name: ________________________________________ 

 

 

In the box below, circle each athletic and/or shooting sport in which participation will occur. 

 
 

    Athletics: Archery  Baseball         Basketball           Cheerleading         Cross-Country      Fishing 

    

     Football          Golf         Poms/Flags         Softball          Track & Field         Trap Shooting  

 

  Volleyball          Wrestling 

 
     
To Be Completed By the Student: 
 

I, _________________________________, have read the Extra-Curricular Athletics and Shooting Sports 

                                      Print Student Name 

Agreement to Participate contained in the PCHS Student Handbook and understand its terms.  I understand that all 
athletics and shooting sports can involve many risks.  I hereby acknowledge my desire to participate in extra-curricular 

athletics and/or shooting sports at PCHS. 

 

 
Student Signature: _______________________________________ Date: ____________________ 

 

 

 

 
To Be Completed By the Parent / Guardian: 
 

I, _________________________________, am the parent/guardian of the above named student.  I have  

                     Print Parent/Guardian Name 

read the Extra-Curricular Athletics and Shooting Sports Agreement to Participate contained in the PCHS Student 

Handbook and understand its terms.  I understand that all athletics and shooting sports can involve many risks.  I hereby 

give permission for my child to participate in extra-curricular athletics and/or shooting sports at PCHS. 

 

 

Signature of Parent(s)/Guardians(s): ___________________________        Date: ______________________ 
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CONSENT FORM 

FOR 

VOLUNTARY DRUG TESTING  

 

I/we have received a copy of the Pinckneyville Community High School District #101 Voluntary Drug-

Testing Policy and have read and understand the policy. 

          

I/we desire that ____________________ ________ (student) be permitted to participate in the drug-testing 

program as a voluntary participant and hereby voluntarily agree to the terms of this program. 

          

I/we further accept the method of obtaining urine samples, testing of such specimen, and all other aspects 

of the program as explained in the policy. I/we agree that the above named student will cooperate in 

furnishing urine specimens whenever requested within the specifications of this policy. Refusal to comply 

with the testing program will result in removal from the selection pool. 

          

This consent is given pursuant to all State and Federal Privacy Statutes and is a waiver of rights to non-

disclosure of such test records and results only to the extent of the disclosure in the program. 

          

 

________________________   ____________________ 

Student Name                              Date 

 

 

________________________   ____________________ 

Parent/Guardian                           Date 
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Acknowledgement Form 

 

Pinckneyville Community High School 

Extra-curricular Drug Testing  

 
I/we ______________________ understand that by participating in extra-curricular activities I will be 

subject to random drug testing.  Drug testing at Pinckneyville Community High School is to encourage 

student participants to stay drug free while representing Pinckneyville Community High School. 

 

A drug testing procedure document is available for review per request.   

 

 

________________________________  _____________________________ 

 

Student Signature/Print    Parent Signature/Print 
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Pinckneyville Community High School Sign Off Sheet 
 This sheet must be returned signed by both parent/guardian and student.   

 

I have read, understood, and accept responsibility for the following conditions of the handbook.    

 

YES  NO 

 

(      )  (      )  #1 Authorization of Network Use  

 

(      )  (      )  #2 Student Acceptance Computer Rules 

 

(      )  (      )  #3 Parent/Guardian Computer Rules  

 

(      )  (      )  #4 Parent/Guardian/Student Acceptance of Handbook Rules 
 
(      )  (      )  #5 Use of photo permission 

 

(      )  (      )  #6 Self-medication policy  

 

(      )  (      )  #7 Athletic Policies 

 

(      )              (      )  #8  Drug Testing Policy 

 

 Unless “NO” is specifically marked, it will be assumed that permission and/or acceptance is 

granted upon receipt of the signed sign off sheet.  Failure to turn in this signed sheet to the High School 

could result in restrictions of privileges, including, but not limited to, field trips and participation in 

athletic events.  
 

I, as a student of CHS, have read and understood the rules and guidelines of the 2009-2010 Pinckneyville 

Community High School Handbook.   

 

 

_____________________________________________________  ____________ 

Student Signature        Date 

 

 

I, as a parent/guardian of a student of PCHS, have read and understood the rules and guidelines of the 

2009-2010 Pinckneyville Community High School Handbook.   

 

 

_____________________________________________________  ____________ 

Parent/Guardian Signature       Date 
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PINCKNEYVILLE COMMUNITY HIGH SCHOOL DISTRICT NO.101 

 
Computer and Internet Acceptable Use Policy Agreement 

 
Pinckneyville Community High School District No. 101 provides computers and network capabilities to students and staff 
for the purpose of enhancing instruction through technological resources.  It is a general policy of school districts to 
promote the use of computers in a manner that is responsible, legal and appropriate.  Use of the PCHS network is a 
privilege.  Failure to adhere to the PCHS Acceptable Use Policy will result in the revocation of the user‟s access 
privileges. There shall be no obligation to provide a subsequent opportunity for access to the PCHS network. 

I.  Use of the PCHS Network’s Services 
 
Improper use of the PCHS network is prohibited.  Uses of the PCHS Network that are prohibited include, but are not 
limited to: 

15. Use of the PCHS network for, or in support of, any illegal purposes. 
16. Use of the PCHS network for, or in support of, any obscene or pornographic purposes. 
17. Violation of any provision of Illinois Student Records Act, which governs students‟ rights to privacy and the 

confidential maintenance of certain information including, but not limited to, a student‟s grades and test scores. 
18. Use of profanity, obscenity or language that is generally considered offensive or threatening to persons of a 

particular race, gender, religion, sexual orientation, or to persons with disabilities. 
19. “Reposting” or forwarding personal communications without the author‟s prior consent. 
20. Copying commercial software in violation of state federal or international copyright laws. 
21. Using the PCHS network for financial gain or for the transaction of any business or commercial activity. 
22. Plagiarizing (claiming another person‟s writings as your own) any information gained on or through the PCHS 

network or any other network access provider. 
23. Intentionally disrupting the use of the PCHS network for other users, including, but not limited to disruptive use 

of any process, program, or tool for ascertaining passwords or engaging in “hacking” of any kind, including, but 
not limited to, the illegal or unlawful entry into an electronic system to gain secret information. 

24. Providing access to the PCHS network to unauthorized individuals. 
25. Downloading of ANY information onto the hard drives of computers. 
26. Changing or deleting computer settings of ANY KIND. 
27. The use of blogging or other type of self-promotion on the World Wide Web is strictly prohibited. 
28. Use of the PCHS network to violate any provision of the PCHS district‟s Disciplinary Code. 

II.  General Information 
6. The privilege of using the PCHS network is free to students and employees of the District. 
7. The user to whom an account on the PCHS network is issued is responsible, at all times, for its proper use. 
8. A Responsible User of the PCHS network: 

 May keep a free account on the PCHS network as long as he or she is a student or employee in the 
district. 

 May use the PCHS network to research assigned classroom projects. 

 May use the PCHS network to send e-mail to other users of the PCHS network and to people and 
organizations around the globe. 

 May use the PCHS network to appropriately explore other publicly accessible computer systems. 
9. A Responsible User of the PCHS network: 

 Should and will be required to change his or her password frequently. 

 Should not give his or her password to another person. 
10. A Responsible User of the PCHS network: 

 Understands that none of his or her communications and information accessible through the PCHS 
network is considered private or confidential and that PCHS reserves the right to access all user accounts 
and service transaction logs and data files at any time, including electronic e-mail. 

 Understands the PCHS Network Acceptable Use Policy before logging on. 

 Understands that if the PCHS Network Acceptable Use Policy is violated, the user‟s account on the PCHS 
network will be revoked. 

 Understands that if his or her access privileges are removed from the PCHS network by a school official 
that he or she has the right to appeal the removal within thirty (30) days, in writing, to the superintendent of 
the district.  The district‟s superintendent‟s decision shall be FINAL. 

 Understands that if he or she is removed from the PCHS network, there shall be no obligation to provide a 
subsequent opportunity to access the PCHS network. 

All persons to whom an account on the PCHS network has been assigned shall sign an AUP Agreement acknowledging 
the requirements of the AUP prior to being granted permission to use the PCHS network. 
Prior to the activation of an access account on the PCHS network, parent or guardian of a student must cosign the 
student‟s AUP agreement. 
 


